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Yr1BepxkaeHa B coctaBe OCHOBHOM
npodecCHoHaNBEHOM 00pa30BaTEILHOMN
MPOrPaMMBbI BBICIIETO 00pa30BaHUs

PABOYAS ITIPOT'PAMMA ITPOU3BOJICTBEHHOM NPAKTUKH

Tun npakTuku

¢ HAYIHO-HCCJIIeA0BATECIbCKAsA paﬁoTa

HanpagJieHue noAroToBKM (CnenuaabHOCTD)

46.03.02 [ToxyMeHTOBEICHUE U apXUBOBEICHHE

HanpasyenHocTs (Ipo(HJIb) NPOrpamMmbl

«/loxymMeHTalMOHHOE 00ecrieueHne YIpaBICHUSD)



1. O01mme moJ1okeHus

[Tporpamma mpou3BOICTBEHHOM MPAKTHKH : HAYYHO-HUCCIIEAOBaTEeNbCKas paboTa (Janee —
MIPOM3BOJICTBEHHAS MIPAKTHKA) pa3paboTaHa B COOTBETCTBUU C (peIepaIbHBIM TOCYIapCTBEHHBIM
00pa3oBaTelbHBIM CTaHIAPTOM BhIciIero oopaszoBanus (nanee — ®I'OC BO) mo HampaBieHHUIO
noAroToBku (crenuanbHocTH) 46.03.02 JIOKyMEHTOBEICHHE W apXUBOBEACHHUE, JIOKAJIbHBIMU
aKTaMH YHUBEPCUTETA U C YU€TOM NMpo(ecCHoHaNbHOTO(-bIX) cTangapTa(-oB) ««CrenuanucT 1o
YIPaBICHUIO TOKYMEHTAaLMEW opranu3auumn» (yrB. npukazom Muntpyaa Poccun ot 10.05.2017
No 416H) n «CnenuayucT IO OPraHU3AIMOHHOMY M JIOKYMEHTAllHOHHOMY OOECIEYCHHIO
yIpaBJIeHHUS opraHu3anuein» (yTB. npukazom Muntpyaa Poccun ot 15.06.2020 Ne 333H).».

2. MecTo NpaKTHKH B CTPYKTYpPe OCHOBHOI NMpogeccuoHaIbLHOI 00pa3oBaTebHOI
NMpPorpamMmbl, 00beM NPAKTHKHU

[IpousBojcTBEHHAs TpPAaKTHKAa OTHOCUTCS K 0O0s3aTeNbHOM 4YacTH Y4eOHOTo IuIaHa
OCHOBHOH mpodeccroHanbHOH oOpa3oBaTenbHOM mporpammbl  (manee — OIIOII) mo
HaIpaBJIEHUIO MOArOTOBKH (crnenuanbHocTh) 46.03.02 JlokyMeHTOBEIEHUE W apXWBOBEJICHUE,
HaIpaBJIeHHOCTH (MPouih) «JlOKyMEHTAITMOHHOE 00ECTICUCHHUE YIIPABICHUS».

OO0BeM TPaKTUKH COCTaBIIAET 3 3a4eTHHIX (-ble) eauHull (-bI) (masee - 3.e.), wiam 108
aKaJeMHYECKHX 4acoB , B TOM yucie B (opMe mpakTHueckor moarotoBku 108 akagemuueckux
yaca (-0B).

3. Buja u cioco6b1 npoBeieHUs NPAKTHKH; 0a3bl POBeAeHNsI MPAKTUKH.

Bua npakTthky — npou3BOICTBEHHAS.

Tun mpakTHKHA — : HAYYHO-MCCIIEAOBATENbCKAs paboTa — ONMPeaeaseTCss TUIIOM (-aMH)
3a7a4  1pOo(EeCCUOHATBHOM JAESITEIbHOCTH, K KOTOPOMY(-bIM) TOTOBHUTCSI BBIIYCKHHUK B
cootBercTBuu ¢ ®I'OC BO u OIIOIIL.

Cnoco0 (-pI) mpoBeAeHUS TPAKTUKK HENpepbiBHO, . ba3zamMu mpoBeaeHHs] MPaKTUKU
ABISAIOTCS TMPOQWIbHBIE OpTraHU3alMM, B TOM YHCIE UX CTPYKTYpHBIE MOAPA3IEICHNUs,
JeSITEIbBHOCTh KOTOPBIX COOTBETCTBYET MPOUII0 00pa30BaTEIbHON IPOrpaMMbl, HA OCHOBAHUU
JIOTOBOPOB, 3aKJIIOUEHHBIX MEKTy YHUBEPCUTETOM U MPODUILHON OpraHU3aInei.

[IpakTika MOXeT OBITH OPraHW30BaHA HEMOCPEACTBEHHO B YHUBEPCUTETE, B TOM UUCIE B
€ro CTPYKTYpPHOM TOJAPA3ACIICHUH, TMPEJHA3HAYEHHOM JJId TMPOBEACHUS MPaKTUYECKOU
MOATOTOBKH.

Jlnst  pyKOBOACTBAa TPAKTUKOM, TMPOBOJAUMONW B YHUBEPCUTETE, OOyJaroIIeMycst
Ha3HA4YaeTCs PyKOBOAMUTEIb MPAKTUKU OT YHUBEPCUTETA.

Jl7is pyKOBOJCTBa MPAKTUKOU, TIPOBOJAUMON B IPODUIHHON OpraHU3aIliK, Ha3HAYAIOTCS
PYKOBOJMTENb TIPAKTUKH OT YHUBEPCUTETA W PYKOBOJIUTEIh MPAKTHKA OT TPO(QHIbHON

OpraHH3aIiHy.



4. Heam wm 3agmaum mnpaxktuku. Ilnanumpyemble pe3yabTarbl 00y4YeHUS TIPH

NMPOXO0KIEeHUU MPAKTUKHU

Lenb mpakTUKK ONpenenseTcss TUIoM(-aMu) 3a7ad Mpo(ecCHOHANBHON NeATeTbHOCTH U
KOMIETEHIUSIMH, KOTOpPbIE JOJKHBI ObITh COPMUPOBAHBI Y 00YYaIOIIErocs B COOTBETCTBUH C
OIIOIL

Henp mpaktuku: Llenb NpakTHKH OmpeAesnsercs TUIaMH 3agad [pogecCHOHATbHON
JESTEIIbHOCTH M KOMITETEHITUSIMHU, KOTOPBIE JOJDKHBI ObITh CPOPMHUPOBAHBI Y 00yUaIOIIEToCs B
cootrBerctBuu ¢ OIIOIIL. Ilens mpakTuku — (OPMHPOBAHHE HCCIICNOBATEIBLCKUX YMEHHH W
HABBIKOB 00YyYarONINXCs U1 OCYLIECTBICHUS HAyUYHbIX UCCIIEOBAHUM, TOTyUYEHUs, IPUMEHEHUS
HOBBIX HAYYHBIX 3HAHHU JUIS PEIICHUs TPO()ECCHOHATBLHBIX 331aYsl..

3aauu NPaKkTUKU:

3amaun  TPaKTHKU: —

q)OpMI/IpOBaHI/Ie H Pa3sBUTUC HABBIKOB CaMOCTOATCIIbHOI'O

MNpOBCACHUA HAYYHOI'O HCCICAOBAHUA, YMCHUSA CAMOCTOATCIIBHO CTaBUTb MW PCIIATh

MCCJIEIOBATEIbCKUE 3a/1a4H; — IPUMEHEHHUE PEe3yJIbTaTOB IPOBEACHHBIX HAYUHBIX UCCIIEI0BAaHUI
IpY PEUICHNH MPO(EeCCHOHATBHBIX 3a/1a4.

IIPpOU3BOJACTBCHHAs IIpaKTHUKa HallpaBJICHA Ha (1)OpMI/IpOBaHI/Ie CJICAYIOIMUX

YHHUBEpPCAIbHBIX, O0IIeNnpodeccHoHabHBIX U MPOo(ecCHOHANBHBIX KOMIIETEHIUH (BBIOpATh

COOTBETCTBUM C  BbIOpaHHBIM(-M)  TUOOM(-aMH)  3ajad

HYKHOE)
npoeCCHOHATBLHON AEATENBHOCTH, K KOTOPOMY(-bIM) TOTOBSATCSI 00yUYarOnInecs B COOTBETCTBUU

¢ OIIOIL

BBIITYCKHHKA B

[Tnanupyemble pe3ynbTaThl 00yUYeHUsI IPU MPOXOXKIEHUN PAKTUKH, COOTHECEHHBIE C
TUTAHUPYEMBIMH pe3yJIbTaTaMi OCBOEHHUS 00pa30BaTeIbHON NPOrpaMMbl

Conepxanne ©u  mudp ITnanupyemble pe3yabTaTel 00yUeHHS

KOMIIETEHIIUH 3Hatb YMmerb Branets

YK-1 CnocoGeH | OCHOBHbIE TIpaBUIA H

OCYILECTBIIATh MOUCK, | IpuemMa MIONCKA, Brageer cnocoGHOCTBIO K
KPUTHUYECKHH aHalM3 MW | KPUTHYECKOTO aHaln3a | MIPUMEHEHHIO CHCTEMHOTO
CHHTE3 nHdopmanuy, | cuHTe3a HWHPOPMAINH, B MojxoAa Juisl  pelIeHHs
NPUMEHSATh  CHUCTEMHBIH | TOM qucie c PO eCCHOHATBHBIX
MOAXOA  JUId  pEIIeHWs | IPUMEHEHHUEM 3azad.

MIOCTaBJIEHHBIX 3aJ1a4 CHCTEMHOT0 IT0/IX0/1a

YK-2 Crocoben

omnpeneNnaTb Kpyr 3agad B YMmeer ompenensTh LENy,

paMkax MIOCTaBJIEHHO! | HOPMaTHBHBIC NPaBOBBIE | MPEAMETHYIO 00NacTb |

LETH " BBIOMpPATh | aKThl, HEOOXOAMMBIE VIS | CTPYKTYpPY MPOEKTa,

ONTHMAJIbHBIE CIIOCOOBI UX | PEeIIeHMs COCTaBJIATh

pemieHus,  ucxoid M3 | MpodeccCHOHAIBHBIX OpTaHM3aIMOHHO-

JISUCTBYIOIIMX TIPaBOBBIX | 3aj1a4 TEXHOJIOTHYECKYIO Mo-

HODM, UMEFOIIUXCS JIeNTb TIPOCKTA.

pEeCypcoB U OrpaHHYCHUI

VK-4 Criocoben Bnaneer HaBBIKAMU
OCYILECTBIISITH  JIEJOBYIO MIPUMEHEHHUS
KOMMYHHUKAIMIO B YCTHOU KOMMYHHUKaTHBHBIX

U NMCbMEHHOH (opmax Ha TEXHOJIOTHH Ha PyCCKOM H
TOCYAAPCTBEHHOM  S3BIKE MHOCTPaHHOM(BIX)
Poccuiickoit denepannu u A3bIKe(ax) JUISL




MHOCTPaHHOM(BIX ) aKaJIeMUIECKOTO u
sI3bIKE(ax) po¢heCCHOHATHLHOTO
B3aUMOJCHCTBUSL.
VYMeeT miIaHupoBaTh CBOE
paboduee BpeMs W BpeMs
TSt caMOpa3BHUTHS,
YK-6 Criocoben (dopMyarpoBaTh enu
YIPaBISTh CBOUM JMYHOCTHOTO u
BpPEMEHEM, BHICTpanBaTh U podeCcCHOHANBEHOTO
pean3oBbIBaTh pasBUTUSL U YCIOBUS HX
TPaeKTOPHUIO JOCTHIKEHHS, WCXOAs U3
CaMOpa3BUTHS Ha OCHOBE TeHJCHLUH pa3BUTHS
TIPUHIAIIOB 00Pa30BaHUS B o0macTu po-
TEYEHHUE BCEW KU3HU (eccroHanbHOM
JEATEeIBHOCTH,

WHIUBHUYaIbHO-TTHY-
HOCTHBIX 0COOEHHOCTEIA.

IK-1 CriocobeH K

Bnageer cnocoOHOCTBIO K
OpraHU3aIHH u

BBIOOPY ONTHMAJIbHBIX
OCYIIECTBIICHHIO .

TEXHOJIOTHI TIPH pENICHUN
JOKYMEHTAI[MOHHOTO

obecrneueHus YHpaBJICHUA

HpO(beCCI/IOHaJ'ILHBIX 3aga4

Biageer crmocoOHOCTBIO K

IK-2 CriocobeH K

PpemIeHnIo
OpTaHU3aIHH u

Mpo(heCCHOHANTBHBIX 3a1ad
OCYIIECTBIICHHIO

APXMBHOTO AcJia

B obactu BCACHUA
APXMBHOT'O JcJjia.

I1K-3 Cnocoben K

nH(popMaMOHHO- Brnaneer crnocoOHOCTBIO K
AHAITMTHIECKON " UHPOPMAIUOHHO-
OpraHHU3alHOHHO- AHAITMTHIECKON
aIMUHUCTPATHBHON MOJICPIKKE  IEATEIIBHOCTH
HOIUICPIKKE IEATSIBHOCTH PYKOBOIUTEIIS
PYKOBOIHTEIIS OpraHM3anun
OpraHu3alu

5. CoaepixkaHue NPaKTHKH

HpOPBBOI[CTBeHHa}I IIpaKTHUKa mpoxoauT B Tpu oTaria: MOATOTOBUTEIIbHBIMN

(03HAKOMUTEIBHBIN ), OCHOBHOM, 3aKITIOUNTETbHBIMH.

Ne o/

Otansl NPaKTHKH U UX COAEpIKaHUEe

ITonroToBUTENHHBIN (03HAKOMUTEIBHBIHN) ATAIl

IIpoBenenne ycTaHOBOYHOW KOH(epeHIMH B (GoOpMe KOHTAKTHOW pabOThl, 3HAKOMCTBO
00ydJaroImerocss ¢ MporpaMMOi NPaKTUKH, WHAWBUAYAIbHBIM 3alaHueM, ¢ (GopMol W colepkaHuem
OTYETHOW JTOKYMEHTAIUH, MPOXOXKICHUE WHCTPYKTaXKa MO O3HAKOMIICHHIO C TPeOOBaHUSIMHU OXpaHbI
TpyJla, TEXHUKH 0€30MaCHOCTH, TIOKAPHOH 0€30TaCHOCTH, a TaK)Ke MPaBUIIaMHA BHYTPEHHETO TPYIOBOTO
pacnopsiaka.

IIpoBeneHne yCTaHOBOYHOH KOH(pepeHIMH B (QopMe KOHTAKTHOH paboOTBl, 3HAKOMCTBO
00yJaromerocsi ¢ MporpaMMoil MPaKTUKH, WHIUBUIYAJIbHBIM 3aJaHueM, ¢ (GOpPMOH U COIEpKaAHHEM
OTYETHOW JTOKYMEHTAIIUH, MPOXOXKJICHHE WHCTPYKTa)Xa IO O3HAKOMIICHHIO C TPCOOBAHHUSAMHU OXPaHBI
TpyZAa, TEXHUKU 0€30IIaCHOCTH, TI0)KaPHOH 0€30IacCHOCTH, a TAKXKE IPAaBUIIAMHU BHYTPEHHETO TPYIOBOTO
pacrnopsiaka.

OcHOBOM dTal

[TnanupoBaHue: omnpejieneHHe akTyaJbHOH JUIs OpraHu3aldHl JIOKYMEHTAllMOHHOTO 0OO0ecHeYeHus
YIpaBIeHUs] OPraHU3alMu NpoOJIeMbl, TpeOyromel mpoBeaeHus uccnenoBanus. OnpeneneHne Uenu u
3a7a4 MCCIEeJOBaHMs; BRIOOP ONTUMAIBHBIX METONOB HccienoBanusl. [IpoBeieHne KOHKPETHBIX PadoT:




cOop (aKkTHUECKOro MaTepuaia HCCIeAOBaHMS, ero obOpaboTka M cucreMaTuzauus (00oOuieHue);
U3yYEHHE CHEeLUANbHOM JINTepaTyphl U MHBIX HCTOYHUKOB 110 UCCIIELYyEeMOM NpobieMe HCCIeN0BaHus; 1

Jp.

[IpakTuyeckast moAroToBKa

BrmonHeHne TpynoBBIX neiicTBuil B penenax TO, OTD

3aKII0YHUTENBHBIIN dTall

IToaroToBKa OTYETHOW HOKYMCHTAIMM, IIONIyUYEHHE XapakTepUCTHKH O pabore w  (Wim)
XapaKTepPUCTUKH — OT3bIBa PYKOBOIMTENS MNPAaKTHKA OT YHHBEPCUTETA, IPEACTABICHHE OTYETHOH
JOKYMEHTAIIMHU Ha Kadeapy, IPOX0kKICHUE IPOMEKYTOYHON aTTECTAllUH 110 NPAKTHKE.

dopmupoBaHHe ITOKYMEHTOB (IHEBHHKA IPAKTUKH, OTYETa O IPAKTUKE) Il HpeCTaBlICHHS Ha
kadenpy, npu HeOOXOIMMOCTH — MIPEJCTaBICHNE COOPAHHOTO MaTepHaa.

6. @opMBbI OTYETHOCTH 0 MPAKTHKE
PopMOI IPOMEKYTOUHOM aTTECTALIUU 110 IPAKTUKE SABISAETCS 3a4€T
[lo pesynpTaTam HpPOXOKICHUS IMPAKTUKU OOYYArOLIUIICS MpPEACTaBIsET, CIEIYIOIIYIO

OTUCTHYIKO JOKYMCHTAIIUIO:

L4 JHCBHHK HpOI/I3BOIICTBeHHOI>'I IIPAaKTHUKH,
L4 OTYCT O NPOXOXKIACHUU HpOI/ISBOI[CTBeHHOfI IMPAaKTHUKH,
L4 PYKOBO,I[I/ITCJ'IB IIPpaKTUKHU OT yHI/IBepCI/ITeTa NpeACTaBIACT XapPAKTCPUCTUKY-

OT3bIB. PyKOBOIWTENh NPAKTUKH OT OPTaHM3AlMU TIPEJICTABIACT XapaKTEPUCTHUKY pabOThI
oOyuatorierocst B nepuo npoxosxaeHus HAP.

PykoBomuTenb NMpakTUKU OT YHHUBEPCUTETA U PYKOBOJUTEINb MPAKTHUKU OT MPO(PUIBHOM
OpraHu3aiiii — 0a3bl MPAKTHKH MPEACTABISIIOT XapaKTEPUCTUKY-OT3bIB /| XapaKTEPUCTHKY

paboThl 00yJaroMIErocs.

7. ®OHX OLEHOYHBLIX CPeICTB A NPOBeAeHHd INPOMEKYTOYHOH AaTTeCTAlUH
o0yyarouxcs 1o NPaKTHKe
q)OH]:[ ONCHOYHBIX CPEACTB MNPCACTABIICH B IMPUIOKCHHUH K MHOpOorpamMme IMPAKTUKH

(ITpunoxxeHue).

8. YueOHas iuTepatypa u pecypcebl cetu UHTepHer.

a) OCHOBHas JIUTEpaTypa:
Komnanxkuii, B. U. IlnanupoBanue u opraHuszanys HayqHbIX HCCIIEOBaHUI : yueOHOoe mocodue /
B. ;U. ;Kommanxkwuii, C. ;B. ;Jlorunos, I'. ;B. ;Komnankuit. — PoctoB-na-/lony : ®enukc, 2014. —
208 c. : cxeMm., Tabm. — (Beicmee oOpa3oBanue). — Pexum 1ocTyma: Mo TOMAMHUCKE. —

URL:https://biblioclub.ru/index.php?page=book&id=271595

0) IOMOJHUTENbHAS JINTepaTypa:

B) HTEpHET-pECYPCHI:



https://biblioclub.ru/index.php?page=book&id=271595

https://www.gost.ru/portal/gost/ — nopran @exepaibHOTO areHTCTBA MO0 TEXHUYECKOMY
peryiaupoBanuio u merposoruu (Poccrangapr)

http://www.vniidad.ru/ — caiit Bcepoccuiickoro Hay4HO-HCCIIEI0BATEIILCKOIO HHCTUTYTA
JIOKYMEHTOBE/ICHHSI ¥ apXHUBOBHOT'O JIeJia

https://www.sekretariat.ru/ — mopran «PRO-zaenonponu3BoacTBo»
http://www.rusarchives.ru/ — nopran «Apxussl Poccumny»

http://gramota.ru/ — CrpaBouno-undopmMarmonusiii mopran [PAMOTA.PY — pycckuii s3b1K
JUTS BCEX

http://jurtech.org/ — mopran Hmwkeropoackuii ucciaeqoBaTelbCKHii HayYHO-TIPUKIIaTHOM
nentp «fOpuarueckas TEXHUKa»

http://www.consultant.ru/about/software/cons/ — cipaBoyHO-1IpaBOBasi CUCTEMA
«Koncynprant ITarocy.

http://www.garant.ru/ — uadopmaroHHo-paBoBoit moptan «I'apant.Py»
http://rusexpert.ru/about — I'nibuK TUHTBUCTOB-IKCIIEPTOB MO JOKYMEHTAIUOHHBIM U
uHpopmanmonusiM criopam (I'JISAUC)

http://jurtech.org/ — mopran Huxeropoackuii nccieoBaTeIbCKHi HayIHO-IPUKIITHOM
neHtp «fOpuarueckas TeXHUKa»

I') IepUOANYECKHE N31aHus U pedepaTuBHbIC 0a3bl JaHHBIX (IIPU HEOOXOIUMOCTH):

9. UnpopMannoHHbIE TEXHOJOIHH, HCNOJb3yeMble NPH INPOBEICHHUH NPAKTHKH,
BKJIIOYAs IepedYeHb IPOrpaMMHOr0 ofecnmedyeHHss M HHGOPMANMOHHBIX CIPABOYHBIX

cucreM (Ipu HEOOXOAMMOCTH)

Cucrema ympasienus odoydenuem Moodle, oneparnmonnas cucrema MS Windows 7 u
BBIIIIE; IPOTPaMMHBIE CPEICTBA, BXOAsIIHe B coctaB oducHoro makera MS Office (Word, Excel,
Access, Publisher, PowerPoint); mporpammsl i TpPOCMOTpa JOKYMEHTOB, TrpaduuecKue

penakTopsl, Opay3epsl, cripaBouHo-TIpaBoBas cucteMa «Koncynbrantllmocy.

10. MaTepunanbHO-TeXHH4YecKasi 0a3a, HeoOXxoAuMasi 11l IPOBeIeHUs PAKTUKHA

MartepuanbHo-TeXHUYECKass 0a3a MpPOBEACHMUS TNPAKTUKU  IPEACTaBIseT co0oif
000py/I0BaHUE M TEXHUYECKHUE CPEJICTBA O0yueHUs: B 00beEME, MTO3BOJISIIOIIEM BBIMOIHATH BHJIbI
paboT B COOTBETCTBUU C THIOM(-aMM) 3ajiad MPOEeCCHOHATIBHON AEATENIbHOCTH, K KOTOpOMY(-

BIM) rOTOBHUTCA oOyuatomuecs B pedynbrare ocBoeHus OITOII B cootBerctBun ¢ ®I'OC BO.



CeneHusi 0 MaTepUaIbHO-TEXHUYECKOW Oa3e MpakTUKU COJEp’KaTcsi B CIpaBKE O

MaTCpHUAIIBHO-TCXHUYCCKHUX YCIIOBUAX pCain3allun o6pa3013aTeJ15H0ﬁ IMporpaMMal.

11. OcoOGeHHOCTH OpPraHU3alUM NMPAKTHUKH JJIA 00y4alOUUXCsl ¢ OrPpaAaHUYEeHHBIMH

BO3MOKHOCTAMMU 3/10POBbA U UHBAJIMAOB

Opranuzanys TPaKTHKA 7  OOYYarolIMXCs C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMU
3I0POBBSl U MHBAJIMIOB OCYIIECTBJISETCS B COOTBETCTBHHU C 3aKOHOIATEIBCTBOM Poccuiickoi
denepanuu.

s o0y4aronmxcs ¢ OrpaHUYCHHBIMU BO3MOXKHOCTSIMU 3JI0POBbSI U MHBAIUJIOB BBIOOD
MeCTa M CHOCO0 TPOXOXKACHHUS TMPAKTUKH YCTAaHABIMBACTCA YHHBEPCHUTETOM C YYE€TOM
0COOCHHOCTEHN X MCUXO(PHU3NYECKOTO Pa3BUTHS, MHIUBUIYaTbHBIX BOZMOKHOCTEH M COCTOSTHUS

300POBbs, a TAKIKC Tpe6OBaHHI>'I MO0 JOCTYIIHOCTH.



[Tpunoxxenue 1

DoH/1 OLIEHOYHBIX CPEACTB /IS MPOBeAeHHs POMEKYTOUYHON aTTecTallun

00y4arouuXxcs Mo NpPaKTHKe

[IpomexyTouHas arrecTanus 1O MPAKTUKE MPEACTABIAET cO00l KOMIUIEKCHYIO OLIEHKY

dbopMUpOBaHUS, 3aKPEIUICHUS, Pa3BUTHS MIPAKTUUECKUX HABBIKOB M KOMIETEHUUH MO MPOPUITIO

0o0pa3oBaTeNbHON  MPOrpaMMBbl, CBS3aHHBIX

¢ Ttunom(-amMH) 3amad MOpodeccCHOHATBLHOMN

NeSITEIbHOCTH, K PELICHUIO KOTOPBIX TOTOBATCS oOyuatomecs B coorsercTBrn ¢ OITOIL

q)OHIl OLCHOYHLIX CPECACTB MMPECAHA3HAYCH JJIA OLICHKH!:

1) COOTBCTCTBHA 3aIlNIAHUPOBAHHBLIX U CbaKTI/I‘ICCKI/I AOCTUTHYTBIX PE3YJIbTAaTOB OCBOCHUS

IMMPAKTHUKU KaKIAbIM CTYACHTOM;

2) YPOBHS OCBOCHU KOMHCT@HHHﬁ, COOTBCTCTBYIOIHUX JTAITy IIPOXOXKACHUSA IIPAKTUKH.

Kpurtepun oneHuBaHus pe3yabTaToOB MPOMEKYTOYHOM arrecTanuu oOydaroumxcs Mo

MPaKTUKE (C YYETOM XapaKTePUCTHKH pPadOThl OOYYArOmIerocss W/WIIM XapaKTCPUCTHKU —

OT3bIBA):

(DopMa HpOMeH(YTOqHOﬁ aTTCCTalluu — «3a4dcT»

3auTeHo

He 3auteno

06yqa}01u1/11‘/'lc;1 BBITNIOJIHWJT MHAWBUAYAJIBHOC 3aJlaHUC B

COOTBETCTBMM  C  INPOrpaMMON  MNPaKTUKH B
yCTaHOBJICHHbIE CPOKH, OJJHAKO JOILyCTHII
HECYIIECTBEHHbIE  OIIMOKHM,  MOKa3al  TIIyOOKyIo
TEOPETUUECKYI0, METOIUYECKYI0, INpOodeccCHoHaIbHO-
MPpUKJIaJIHYIO IMOATOTOBKY, ymeio MIPUMEHUIT
TMOJIYYCHHBIC 3HaHUSA BO BPEMSA MPOXOKIACHUA TPAKTUKH,
MOKa3aJl  BIAJEHWE  COBPEMEHHBIMH  METOJaMHu
UCCIICIOBAaHUS.  MPO(ECCHOHAIBHOW  JICSTEIILHOCTH,
UCIIONB30BAI  MPO(ECCHOHANBHYI0  TEPMHHOJIOTHIO,

OTBETCTBEHHO OTHOCHWJICS K CBOeil paboTe; oTYeT MO
NpPAKTUKE B LIEJIOM COOTBETCTBYET IPEIbSBIIEMBIM
TpeOOBaHUS, OJHAKO HWMEIOTCSl  HECYIIECTBEHHBIC
OmHOKH B 0(hOPMIICHUH

oOyyatommuiicss He BBITIOJHMI MHAWBUAYaJIbHOE 3a/laHNe
B COOTBETCTBHM C IIPOTPaMMOIl  INIPakTUKH B
YCTaHOBJICHHbIC CPOKH, TIOKa3ajd HU3KUH YpOBEHb
TEOPETHYECKOH, METOAUYECKOH, MpodecCHOHATIBHO-
MPUKIIAJHONW TOATOTOBKH, HE MPUMEHSET MOJIyJICHHBIE
3HaHUS BO BpeMs MPOXOXKACHUS NMPAKTUKH, HE MOKa3all
BJIaJICHNE COBPEMEHHBIMH METOJaMH HCCIIEIOBAHUS
npodecCHOHAIBHON [JESTENbHOCTH, HE HCHOJIb30Bal

npoeCcCHOHANBHYI0 ~ TEPMHHOJIOTHIO,;  OTYET MO
NpaKTUKe  HE  COOTBETCTBYET  MNPEIbSBIICMBIM
TpeOOBaHUS.

Busl KOHTpOIMpyeMBbIX paboT U OLIEHOYHBIE CPENICTBA

Nen/m Bus! koHTpOIHpYEMBIX padoT Kon xonTponupyemoit OreHOUHBIE CpECTBA
T10 ATanam KOMITETEHIINT
(4acTH KOMITETCHIINN)
1 IMoaroToBUTENBHBIN (03HAKOMHUTEIILHBIN) YK-1 JIHeBHHK MIPAKTHKHY,
3Tan VK-2 OTYET O MPOXOKIACHUHN
[oaroroBuTenbHbIN (03HAKOMUTEIIHHBIN) YK-4 NIPaKTUKHU, MaTepUaJIbL
stan [IpoBeneHne ycTaHOBOUHOM YK-6 MIPaKTHKH (TIpH
KoH(epeHIMH B hopMe KOHTAKTHOH padoTs, | [IK-1 Hanuuun), PykoBoaurens
3HAKOMCTBO 0Oydaromierocs ¢ mporpammont | TTK-2 MIPAKTUKHU OT




MPaKTUKU, HHAUBHIYATbHBIM 33JJAHHEM, C
(dhopMoii 1 conepKaHUEM OTUETHOM
JIOKYMEHTAI[MH, TPOXOKACHUE HHCTPYKTaXKA
M0 03HAKOMJICHHIO C TPEOOBAHUSIMU OXPaHBI
Tpyla, TEeXHUKH OE30MaCHOCTH, TOKaPHON
0€301MacHOCTH, a TAaKXKe PaBUIaMU
BHYTPEHHET'0 TPYIOBOTO PACHIOPSIKA.

OCHOBHO1 3Tan
OcHOBHOI 3Tan MaTtepualibl IPaKTHKH MO 3a-
JTAHHUIO PYKOBOJUTEIS MPAKTHKH OT Kadeaphl
W OT OpraHu3aluy.

IIpakTHueckas MoAroTOBKA
BrinonHeHue Tpy10BbIX 1EUCTBUH B
npenaenax T®, OTO

3aKIIIOYUTENBHBIH Tan
3akmrounTensHbI Tan [loaroroska
OTYCTHOHM JOKYMEHTALHH, IIOJTyYCHHE
XapaKTepUCTHKH O padoTe 1 (WITH)
XapaKTePUCTUKH — OT3bIBA PYKOBOIUTEIS
NPaKTUKH OT YHUBEPCUTETA, IPEICTABICHUC
OTYET-HOU JIOKYMEHTaluK Ha Kadenpy,
MPOX0XKJCHUE [TPOMEKYTOUHOH aTTEeCTAH
10 TIPaKTHKE

[K-3

VYHuBepcurera
MIPEACTABISET
XapaKTEePUCTUKY-OT3bIB.
PykoBoauTENh MPAKTHKH
OT OpraHu3anuu
MIPEACTABISET
XapaKTePUCTHUKY pabOThI
00yYaroIerocst B mepuo;t
npoxoxaenus HUP.




Ipuio:xkenne 2

@DoHJ O1LIEHOYHBIX Cpeacrs mo HpaKTH‘ICCKOﬁ nmoaAroToBKe

3ajanus MO0 NPAKTHYECKOH NMOAT0TOBKE

Brmonnenue HGO6XOI[I/IMBIX TPYAOBBIX I[CﬁCTBHfI IJi1 OpOBCACHUSA  HAYYHOTI'O

WCCJICIOBAHMS C IEJIbIO TIPEIJIOKECHHSI PElIeHUs TPUKIIAIHBIX 1Tpobiem B obmactu JIOY.



Yr1BepxkaeHa B coctaBe OCHOBHOM
npodecCHoHaNBEHOM 00pa30BaTEILHOMN
MPOrPaMMBbI BBICIIETO 00pa30BaHUs

PABOYAS ITIPOT'PAMMA ITPOU3BOJICTBEHHOM NPAKTUKH

Tun npakTuku

HpOI’BBO}lCTBeHHaﬂ NpaKTHKA: NPpeIIUILUIOMHad MPaKTHKA

HanpagJieHue noAroToBKM (CnenuaaibHOCTD)

46.03.02 TokyMEHTOBEICHUE U APXUBOBEJICHHE

HanpasyenHocTs (Ipo(HJIb) NPOrpamMmbl

«/loxymMeHTalMOHHOE 00ecrieueHne YIpaBICHUSD)



1. O01mme moJ1okeHus

IIporpamma IIPOU3BOACTBEHHOMN [IPaKTUKU [IpounsBoacTBeHHas [paKTUKa:
IpeIUIUIOMHAs IIpaKkTUKa (najgee — TPOU3BOJCTBEHHAs IpPaKTUKa) pa3padoraHa B
COOTBETCTBUHM C (heaepaibHbIM TOCYJAapCTBEHHBIM O0pa30BaTEIbHBIM CTAHJAPTOM BBICIIETO
obpazopanus (manee — ®I'OC BO) mo HampapieHHIO MOATOTOBKH (crienuaibHOCTH) 46.03.02
JIOKyMEHTOBEIEHHE U apXMBOBEJCHHUE, JIOKAIbHBIMU aKTaMU YHHMBEPCUTETA M C Y4YETOM
npodeccnoHaTbHOTO(-bIX) cTaHAapTa(-oB) ««CHEMUalIUCT [0 YIPaBICHUIO JTOKYMEHTalUEH
opranuzarun» (yTB. npukazoM MunTpyaa Poccun ot 10.05.2017 Ne 416H) n «Cnenuanuct mo
OpPraHU3aI[MIOHHOMY U JOKYMEHTAallMOHHOMY OOECIEUEHHUIO YIPaBJIEHUS OpraHu3auuein» (yTB.
npukazoM Muntpyzna Poccuu ot 15.06.2020 Ne 333H).».

2. MecTo NpaKTHKH B CTPYKTYpe OCHOBHOI MpogeccuoHaIbLHOI 00pa3oBaTebHOI
NMpOrpamMmMbl, 00beM NMPAKTHUKH

[IpousBojcTBEHHAs TpPAaKTHKAa OTHOCUTCS K 0O0s3aTeNbHOM 4YacTH Y4eOHOTo IuIaHa
OCHOBHOHM mpodeccroHanbHOi  oOpasoBarenbHO mporpamMmel  (manee — OIIOII) mo
HaIpaBJIEHUIO MOArOTOBKH (crnenuanbHocTh) 46.03.02 JlokyMeHTOBEIEHUE W apXWBOBEIICHUE,
HamnpaBleHHOCTh (poduib) «/okymMeHTanoHHOE 00ecrieueHrne yIpaBICHU.

O0BeM TpakTUKH cocTaBisieT 9 3aveTHBIX (-bIe) eauHuUIl (-bI) (mayee - 3.e.), wiam 324
aKaJeMUYECKHX YacoB , B TOM 4YHUCIIe B (popMe MpaKTUIECKOH MOArOTOBKH 324 aKkaaeMHUYeCKHX

yaca (-0B).

4. Bua u cnocodbl npoBeieHHs MPAKTUKH; 0a3bI NPOBeAeHUs IPAKTHKH.

Buj npakTHKY — MPOU3BOICTBEHHASI.

Tun npaktukn — IlpoW3BOACTBEHHAs MpaKTUKA: NPEATUIUIOMHAs  MpakTHKa —
onpenensercs TUNOM (-aMH) 3ajad NPO(PECCHOHATBHON MESATETBHOCTH, K KOTOPOMY(-bIM)
rOoTOBUTCS BBIMYCKHUK B cooTBeTcTBUU ¢ ®PI'OC BO u OIIOII.

Crioco6 (-pI) TIpOBEICHMS TPAKTUKH HENPEpHIBHO, . ba3zamu mpoBeneHus NMpakTHKH
ABISIOTCSL NPO(UIbHBIE OpraHU3aldd, B TOM UHCIE HUX CTPYKTYpHbIE IOApa3eieHUs,
JeSITebHOCTh KOTOPBIX COOTBETCTBYET NMpoduiro 00pa3oBaTeIbHONW MPOrpaMMbl, HA OCHOBaHUU
JIOTOBOPOB, 3aKIIFOYCHHBIX MEKIY YHUBEPCUTETOM U IPOPIIILHONW OpTaHU3aIHeH.

[IpakTrka MOKET OBITh OpPraHW30BaHA HETIOCPEACTBEHHO B YHHBEPCHUTETE, B TOM YHCIIC B
€ro CTPYKTYPHOM IOJpa3/iejieHud, IMpeJHa3sHAYeHHOM [UIi TPOBEJIEHHs MNPaKTUYECKOH
HOJTOTOBKH.

Jlnst  pyKOBOACTBAa TPAKTUKOW, TMPOBOJAWMOW B YHHBEpPCUTETE, OOyJaromiemMycs
Ha3HAYaETCS PYKOBOJIUTEIh MPAKTHKH OT YHUBEPCHTETA.

Jlnist pyKOBOACTBA MPAKTUKOM, MPOBOJIMMON B MPO(PHUILHON OpraHU3aliy, Ha3HAYaKOTCs



PYKOBOJIUTENb HPAKTUKA OT YHUBEPCUTETa U PYKOBOAUTENb IPAKTUKH OT HPOPHILHOU
OpraHu3alUHu.

4. Henmn wu 3agaum npaxktuku. Ilnanumpyemble pe3yiabTaThl 00y4eHHS] NIPH
NPOXOKACHUH NPAKTUKH

Iesnb mpakTUKK ompenensercss TUIoM(-aMH) 3a7a4d Npo(ecCUOHANbHON NesATeIbHOCTH U
KOMIIETEHIIMSIMU, KOTOpPbIE JTOJDKHBI OBITH C(HOPMUPOBAHBI y 00YUAIOMIETOCS B COOTBETCTBUU C
OIIOIL

Henp mpaxkrtuku: Llenb npakTHKM onpenensercs TUIAMM 3ajlad MpodecCHOHATbHOU
JESTEIbHOCTH U KOMIIETEHIIMSMHU, KOTOpPbIEe JOJKHBI ObITh c(hOpMUPOBaHBI y 00yUaroIierocs: B
coorBercTBUU ¢ OIIOIIL. Ilpou3BoacTBeHHas (NpPEeANUIIIIOMHAs) IpPaKkTUKa B KOMIUIEKCE C
HAY4YHO- HCCIICIOBATENbCKOM paboToil oOyuarommxcst mpu3BaHa CcHOPMHUPOBATH y HHUX
CHOCOOHOCTh CAMOCTOSITEIBHO HPOBOJUTH IPUKIAJAHBIE HCCIEAOBAaHUS, B IOJHOW Mepe
OBJI4/IETh HaBbIKAMM anpoOalvy pe3yJbTaToB JAaHHBIX MCCIEIOBAHUNA M TOTOBHOCTh BHEIPATH
UX B INPaKTUKy opranusanuil. llenp npousBoACTBEHHON (NPEAJUIIIIOMHON) NMPAaKTUKHU, TaKUM
00pa3oM, COCTOMT B MOJrOTOBKE BBITYCKHON KBIM(UKAIMOHHOW paboOTHl Kak pe3ysbTara
IIPOBEJCHHBIX HAYYHO- IPUKJIAJAHBIX UCCIIEIOBAaHUM.

3aa4uy MPaKTUKHU:

3ajayl OPAaKTHKU: — CAMOCTOSITENIbHOE IOJl PYKOBOACTBOM HAay4HOI'O PYKOBOIMTENS
IIPOBEJICHNE HAyYHOTO MCCJIEJI0BaHUS C NMPUMEHEHHEM OTBEYAIOIIMX 3a/JayaM MCCIIeI0BaHUs
METO/IOB; — CHUCTEMaTH3alHsi, TEOPETHUECKOE OCMBICIIEHHE COOPaHHOIO 3MIUPUYECKOTIO
MaTepHuaja B LEISIX NMPUKIATHBIX Pa3paboTOK; — BHeIpeHue (IpeAcTaBiIeHHE K BHEAPEHMIO)
MNPUKIAJIHBIX pa3paboTOK B JESTENbHOCTh OPraHU3allMM; — MOJArOTOBKA K OOCYXIEHHMIO TEKCTa
BBIIYCKHOM KBaJTU(UKALMOHHON pabOTHI.

NPOM3BOJICTBEHHAs ~ MpakTHKa  HampaBileHa Ha  (OPMHMPOBAHUE  CIIEAYIOLIMX
YHUBEPCAJIBbHBIX, OOIIENPO(ECCHOHANBHBIX M MPO(PECCHOHATBHBIX KOMIETEHIMH (BBIOpaTh
HY)KHOE) BBIIYCKHMKAa B  COOTBETCTBUM C  BbIOpaHHBIM(-M) TUOOM(-aMM)  3aday
npodeccuoHaNbHOM AeATEeIbHOCTH, K KOTOPOMY(-bIM) TOTOBATCS 00yYarouifecs: B COOTBETCTBUU
¢ OIIOIL

[Tnanupyemsble pe3ynbTaThl 00yUeHHsI PU MPOXO0XKIEHUN PAKTUKH, COOTHECEHHBIE C
TUTAHUPYEMBIMH pPe3yJIbTaTaMi OCBOEHUS 00pa30BaTeIbHON NMPOrpaMMbl

Conmepxanne wu  mmdp [TranupyemMble pe3yapTaThl 00yUIeHUS
KOMIICTCHIINH 3HaTh VmMets Bnanets
YK-1 Crioco6eH | OCHOBHBIE MpaBWIa U
OCYIIECTBIISITE MOKCK, | IIPUEMBI MOMCKA,
yit o ’ p i Bnameer cmocoOHOCTBIO K
KPUTHYCCKHH aHAlM3 W | KPUTHUYECKOTO aHajm3a U
MPUMEHEHUIO  CHCTEMHOTO
CHHTE3 uHpOpMaNUH, | cHHTe3a WH(POPMAIUH, B
o noAxona Uil peleHHs
NPUMEHITh  CHUCTEMHBIH | TOM YHuclIe C
npo¢eCCHOHAIBHBIX 3a1a4.
MOJXON UIS  peIICHUS | MpUMEHEHHEM
[TOCTABJICHHBIX 3a1a4 CHCTEMHOIO MMOX0/1a

VK-2 Crioco0eH | OCHOBHBIE HOPMATHBHBIE Bmaneer HaBBIKAMU




OTIpeNeNATh KpPYT 3aad B | IPaBOBEIC aKTHI, MPHUHATHS OpPTaHU3AI[MOHHO-
paMKax  IOCTaBJIEHHOH | HEOOXOAMMBIC ULt YIPaBICHYECKUX PpELICHUH,
LETH u BBIOMpATh | peleHus OCYIIECTBJICHHUSI KOHTPOJIS U
ONTHMAJIBHBIE  CIIOCOOBI | IMPO(eCCHOHATBHBIX OLIEHKH WX pEe3yJbTaTOB C
UX pEUIeHUs, MCXOMAsi M3 | 3aaad MO3UIHH COLMAJIbHON
JIEWCTBYIOIINX MPABOBBIX 3HAYMMOCTH TPUHHUMACMBIX
HOPM, AMEIOIINXCS pemieHWI ®W € yYeTOM
PECYPCOB U OTpaHUUYEHUHN JIEHCTBYIOIINX MIPaBOBBIX
OTrpaHUYEHUH.
CriocoOeH  ompenensiTh
YK-3 Criocoben P
CBOIO POJIb B KOMaHJIe Ha
OCYIIECTBIISITh
OCHOBE  HCIIOJIb30BaHUS
COLIMAITEHOE
. CTpaTerun
B3aNMO/ICHCTBIE u
COTPYAHHUYECTBA TUTS
pean30BEIBATh CBOIO
JTOCTIKEHUS
POJb B KOMaH/E .
TTOCTaBJICHHOHN IeTTN
YK-4 Criocoben
Brnaneer HaBBIKAMH
OCYLIECTBIISITH  JICTIOBYIO
. MIPUMEHCHUS
KOMMYHHKAIIHIO B YCTHOM
. KOMMYHHUKATHBHBIX
U IHCBMEHHOH (hopMax Ha .
TEXHOJIOTHH Ha  PYCCKOM
TOCYTapCTBCHHOM  SI3BIKE
A SI3BIKE JUTst
Poccuiickoit  ®enepanuu
po¢eCCHOHATHHOTO
u WHOCTPaHHOM(BIX) N
B3aNMO/ICHCTBHSI.
s3bIKe(ax)
YMeeT maHUpOBaTh CBOE
pabouee BpeMs U BpeMs
TUTS CaMOpa3BHUTHS,
OpMYJIHPOBATH enu
YK-6 Criocoben (popmyup
JUIHOCTHOTO u
YIpaBIATh CBOUM
npodeccroHaNIbHOTO
BpPEMEHEM, BBICTPauBaTh
pasBUTHSL M YCJIOBHSA HX
u pean3oBBIBaTh
JOCTHXKEHUSI, WCXOIS U3
TPaeKTOPHUIO .
TEHJICHLIUH pa3BUTHS
CaMOpa3BUTHSI Ha OCHOBE
obnactu npodec-
MPUHIUIIOB 00pa30BaHUsA o
. CHOHAJIbHOU
B TCUCHHE BCEH KI3HU
NIESITeTbHOCTH,
WHIUBUIYAITBEHO-
JUIHOCTHBIX
0COOEHHOCTEH.
YK-7 Crnocoben
MOAEPKUBATD JTOJKHBIN
OBCHb HU3UYECKOI
P ¢ Bnameer cmocoOHOCTRIO K
MOJTOTOBICHHOCTH  JIJIS
(hopMHUPOBAHUIO u
obecneuct MOJICPKAHUIO  3[IOPOBOTO
MOJHOILIEHHO P P
. o0pa3za >KU3HH.
COLMATEHOM u
npodeccnoHambHOMI
JIeSITeIbHOCTH
3HaeT M TIOHUMAaeT
VYK-10 Criocoben | 6a3oBble MIPUHIUIIBL
MPUHUMATH (hYHKIIMOHHPOBaHUS
000CHOBaHHBIE 9KOHOMUKH u
IKOHOMHYECKHE PEIICHHS | IKOHOMHYECKOTO

B pa3iIMYHBIX O00JACTIX

Pa3BUTHS, LENH U (POPMEI

KU3HENEATEILHOCTH y4acTHsi TOCYAapcTBa B
SKOHOMHUKE.

TIK-1 CrocobeH K

Bnageer cmocoOHOCTBIO K
OpTaHU3aIIH u

opraau3ain  3()(HEKTUBHBIX
OCYILECTBIICHUIO

JIEJTIOTPOU3BOICTBEHHBIX
JIOKYMEHTAIIHOHHOTO

MIPOIIECCOB.
o0ecTieyeHns yrpaBIeHH
TIK-2 Criocoben K Brageer cmocoOHOCTBIO K




OpraHU3aINH u PEIIeHHIO

OCYILIECTBIICHUIO npo)eCCHOHANBHBIX 3a/1a4 B
ApXUBHOTO Jieja 0o0JacTH  OpraHu3aluu U
BEJICHUS apXUBHOTO JIEeJIa.

TIK-3 Criocoben K
Bmameer crnocoOHOCTBIO K

UH(POPMAMOHHO-
bop . HHPOPMALTMOHHO-
AHAJMTHYECKOH u .
aHAJIMTHYECKOM u
OpraHM3aI[MOHHO-
. OpraHU3alOHHO-
aJIMUHUCTPAaTUBHOM .
aJIMUHUCTPATUBHOM
MOJJIEPIKKE IESTEIBHOCTH
NOJJIEP)KKE  JEeSITEIbHOCTH
PYKOBOAUTEIIS
PYKOBOAUTESI OpPraHU3aIH
OpraHu3aIiy

5. Conepxxanue NpakTUKHU
HpOI/I?;BOIlCTBeHHa}I IIpaKTHUKa MpoxXoauT B Tpu JTraria: HOIIFOTOBI/ITCJII)Hblﬁ

(O3HAKOMUTEBHBIN ), OCHOBHOM, 3aKITIOUNTEIbHBIH.

Ner/n | OTaIrsl IPaKTHKU U UX COJICPIKAHHE

IToaroToBUTENBbHBIH (03HAKOMHUTEIBHBIN) Tl

[IpoBeneHne ycTaHOBOYHOW KOH(epeHIMH B  (opMe KOHTAKTHOH pPabOTHI, 3HAKOMCTBO
00y4JaroIierocss ¢ MporpaMMoil MPakTUKH, MHAWBUAYaJbHBIM 3aJaHHeM, ¢ GopMON U COAep’KaHUEeM
OTYETHOM MOKYMEHTAI[MH, MPOXOXKIACHHE WHCTPYKTaXa MO O3HAKOMJICHHIO ¢ TPEOOBAHUSIMU OXPaHBI
Tpy/Ja, TEXHUKH OE30MaCHOCTH, MTOKAPHOH OE30MACHOCTH, a TAKXKE MIPABUIIAMH BHYTPEHHETO TPYI0BOTO
pacropsiaka.

[IpoBenenue ycraHOBOUHOW KOH(pepeHHIHH B (HopMEe KOHTAKTHOH pabOThI, 3HAKOMCTBO
00yJaromerocss ¢ MporpaMMoil MPaKTUKH, WHIUBUIYaJIbHBIM 3aJaHueM, ¢ (GOPMOH U COIEpIKAHUEM
OTYCTHOW MOKYMEHTAIIUH, MPOXOXKICHUE WHCTPYKTa)Xa MO O3HAKOMIICHHIO C TPCOOBAHUSAMHU OXPaHBI
Tpy/a, TEXHUKH 0€30IIaCHOCTH, TI0XKAPHOH 030IaCHOCTH, a TAKIKE MPABUIIAMH BHYTPEHHETO TPYIOBOTO
pacropsiaka.

OcHOBOI dTall

ITocTaHoBKa 3a/iau MCCIIEIOBAHUS U COOTHECEHHE MX C MPAKTHYECKUMHM MOTPEOHOCTAME OpraHu3aliy.
dopmupoBaHKe IUIaHA TPOBENCHUS HCCIEAOBaHUS. V3ydeHHWe cCrenuanbHOW JHMTEpaTypsl MO TeMe
BEITYCKHOW KBanMu(UKAaIMOHHOH paboTel (mamee — BKP). Bribop onTuManbHON METOAHMKH
uccienoBanms; o0paboTka M aHanu3 (MHTEpHpeTanus) MaTepualioB HccienoBaHus. Paspaborka
crpykrypbl BKP; cocraBnenne texcra BKP.

HpaKTI/I‘IGCKaH IMOAroTOBKA

Brinosninenue TpynoBeIx aeiictBuii B pamkax T®, OTD

3aKIIFOYHNTEIBHBIN dTan

[logroroBka OTYETHOH JOKyMEHTAIlMM, MOJYyYCHHE XapaKTepUCTHKH O pabore wu  (Wim)
XapaKTEepUCTUKH — OT3bIBA PYKOBOAMTENS NPAKTUKU OT YHUBEPCUTETA, MPEICTABICHHE OTYETHOU
JOKYMEHTAINH Ha Kadeapy, MPOX0okKIeHHE IPOMEXYTOYHOH aTTeCTAIlIH [0 IPAaKTHKE.

[ToxroToBka OTYETHOH JOKYMEHTAIMH, TOTYyICHNE XapaKTEPUCTHKH O paboTe W (MIIN) XapaKTePUCTUKN
— OT3blBa PYKOBOAMTENIS NPAKTUKU OT YHUBEPCHUTETA, NPEACTABICHUE OTYETHOM NOKYMEHTallUuW Ha
Kadeapy, IpoXoKIACHNE MPOMEKYTOTHOM aTTECTAIH N0 PAKTHKE.

6. @OopMBI 0OTYETHOCTH IO NPAKTHKE

@DopMoii TPOMEKYTOUHOHN aTTECTALMH 110 PAKTUKE ABJIETCS 3a4ET C OLIEHKOU

[lo pe3ynpTaTam MPOXOXKIACHUS MPAKTUKUA OOYYarOIIMICS MpeICTaBiIsIeT, CAEAYIOLIYIO
OTUYETHYIO JOKYMEHTAIUIO:

J JTHEBHUK ITPOU3BOJICTBEHHON MPAKTHKU;

L4 OTUCT O NPOXOKIACHUN HpOI/ISBOI[CTBeHHOfI IMPAaKTUKH,




. PykoBonuTenb NpakTUKM OT YHUBEPCUTETA IPEACTABISAET XapaKTEPUCTUKY —
0T3bIB. PyKOBOIUTENb NPAKTUKU OT NPOGUIBHONW OpraHU3aLUU MPEACTaBIAET XapaKTePUCTUKY
paboTel 0OyUaroIIerocs.

PykoBoauTeNnb MPakTUKA OT YHUBEPCUTETA M PYKOBOAUTENb MPAKTUKUA OT MPOPHILHON
opraHu3anuy — 0a3bl IMPAaKTHKHA MPEACTABISIOT XapaKTEPUCTUKY-OT3bIB / XapaKTepPUCTHUKY

paboThI 0OYYArOIIETOCH.

7. MOHI OLEHOYHBIX CPEICTB /IS NPOBeIeHHs NPOMEXKYTOYHOH AaTTeCTalUH
00y4aroIMUXCH M0 MPAKTHKE
@OHJ OLEHOYHBIX CpPEICTB MPEACTABIEH B MPWIOXKEHUU K MporpamMMme MPaKTUKU

(ITpunoxenue).

8. YueOHas quTepatypa u pecypcbl cetu UHTEepHeT.

a) OCHOBHas JUTEparypa:
['openo, C. B. OcHOBBI HAyYHBIX HCCIIENOBaHUH : yueOHOe mocobue : [16+] / C. ;B. ;['openos,
B. ;I1. ;I'openos, E. ;A. ;I'puropses ; mox pen. B. II. I'openosa. — 2-¢ usn., crep. — Mocksa ;
bepnun : Qupexr-Menua, 2016. — 535 c. : wi., Ttabn. — Pexum gocTyma: Mo MOAMHUCKE. —

URL:https://biblioclub.ru/index.php?page=book&id=443846

0) TOTIOTHUTEIbHAS JTUTEPATYpA:

B) MHTepHEeT-pecypehl:

http://www.consultant.ru/about/software/cons/ — cipaBouno-npaBoBast cucTeMa
«Koncynprant [LIimrocy.

http://www.vniidad.ru/ — caiit Bcepoccuiickoro HaydaHO-UCCIEI0BATEIBCKOTO HHCTUTYTA
JOKYMEHTOBEJICHHS M apXUBOBHOT'O JIeJIa

https://www.gost.ru/portal/gost/ — nopran ®enepanbHOrO areHTCTBA MO TEXHUYESCKOMY
perynupoBanuio 1 Metposioruu (Poccranmapr)

https://www.sekretariat.ru/ — mopran «PRO-zaemonpon3BoacTBoO»
http://rusexpert.ru/about — I'uyb MK TUHTBUCTOB-IKCIIEPTOB MO TOKYMEHTAIIMOHHBIM U
uHpopmanronusM criopam (I'JIDIUC)

http://www.rusarchives.ru/ — mopran «Apxussl Poccuny;

http://gramota.ru/ — CripaBouno-uaopmMarmonusiii mopran [PAMOTA.PY — pycckuii s3b1k

IS BCEX


https://biblioclub.ru/index.php?page=book&id=443846

http://jurtech.org/ — mopran Hmwkeropoackuii ucciae10BaTeIbCKHii HayIHO-TIPUKIIaHOM
neHtp «fOpuarueckas TEXHUKa»
http://jurtech.org/ — nopran Hmwkeropoackuii ucciae1oBaTenbCKuii HayIHO-TIPUKIIAHON
tenTp «fOpuauyeckast TeXHUKa

T') IEpUOANYECKUE U3/IaHus U pedepaTUBHBIE 0a3bl TaHHBIX (ITPU HEOOXOIUMOCTH):

9. UndopManmoHHbIe TEXHOJOTHU, UCIHOJb3yeMble NMPU NMPOBEACHUM NPAKTUKH,
BKJIIOYAsl IlepedyeHb IPOrpaMMHOro obOecnedeHuss U HMHGPOPMALNHOHHBIX CIPABOYHBIX

cucTeM (IpU HEOOXOAMMOCTH)

Cucrema ympasnenust ooyuenuem Moodle, oneparmonnas cuctema MS Windows 7 u
BBIIIIC; IIPOrPaMMHBIE CPEACTBa, BXoasme B cocraB opucuoro makera MS Office (Word, Excel,
Access, Publisher, PowerPoint); mporpammMbl i1 TpPOCMOTpa JOKYMEHTOB, TIpaduyeckue

pemaKTOphI, Opay3epshl, cripaBoYHO-TpaBoBas cucrema «KoncymbrantlInrocy.

10. MatepuajbHO-TeXHHUYECKAs1 0a3a, HeOOX0AMMAas /IJIsl MPOBEeHUS NMPAKTUKH

MarepuanbHo-TeXHHUECKass 0a3a MpOBENEHMsS MPAKTHKK IMpeACTaBiIseT  coOoi
000pyIOBaHNE W TEXHUYECKUE CPENICTBA 0OYyUEHUS B 00beMe, TTO3BOJISIONIEM BBITIOIHSITH BUIBI
paboT B COOTBETCTBUU C TUIOM(-aMH) 3a/1a4 IpOo(eCcCUOHATBHON NIeATENbHOCTH, K KOTOPOMY(-
BIM) roTOBUTCA oOyuatomuecs B pedynabTare ocBoeHus OITOII B cootBerctBun ¢ ®I'OC BO.

CBefieHHsT O MaTepUaNbHO-TEXHUYECKOM 0a3e MPaKTUKM COAEp)KaTcsi B CIpaBKE O

MaTCPHAIIBHO-TEXHUYCCKHUX YCIIOBUAX pCain3allvun O6paSOBaTCHBHOﬁ MporpaMMal.

11. Oco0eHHOCTH OpPraHM3anMU NPAKTHKH A8 00y4aroIUXCcsd ¢ OrPAHMYCHHBIMH

BO3MOKHOCTSIMU 310POBbSI U UHBAJIUIA0B

Opranms3anus TPaKTUKU JUIsi OOy4YalomUXCs C OTPaHUYCHHBIMH BO3MOXKHOCTSIMH
3710pOBbSl U MHBAJIUAOB OCYLIECTBISIETCS B COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoit
denepauuu.

Jlst oOyJaronuxcsi ¢ OrpaHMYEHHBIMHA BO3MOXXHOCTSIMH 3]I0POBbSI 1 MHBAJIHJIOB BBEIOOD
MeCTa M CHOCO0 TPOXOXKACHHUS TMPAKTUKH YCTAaHABIMBACTCS YHHUBEPCHUTETOM C yYE€TOM
0COOCHHOCTEH UX MCUXO(PHU3NIECKOTO Pa3BUTHS, HHIUBUIYaTbHBIX BOZMOKHOCTEH M COCTOSTHUS

3A0POBbS, a TAKKC TpC6OBaHI/Iﬁ MO0 JOCTYIIHOCTH.



ITpunoxxenue 1

DoH/1 OLIEHOYHBIX CPEACTB /IS MPOBeeHNsI MPOMEKYTOUHOM aTTecTAlluN

00y4arouuXcs Mo NPaKTHKe

[TpomerxyTouHasi aTTecTalys MO MPAKTHKE MPEACTaBIAeT cO00M KOMIUIEKCHYIO OLIEHKY
dopMupoBaHus, 3aKPEIUICHHS], Pa3BUTHS MPAKTUYECKUX HABBIKOB U KOMIETEHIUI MO MPOQIITIO
00pa3oBaTeNFHONM MPOTPaMMBI, CBS3aHHBIX C THUMOM(-aMH) 3a1ad  [poQecCHOHATBHOM
NeSITEIbHOCTH, K PELICHUIO KOTOPBIX TOTOBATCS oOyuatommecs B coorsercTBrn ¢ OITOIL

@DOH/1 OLICHOYHBIX CPEJICTB MPEIHA3HAYEH /IS OLCHKH:

1) coOTBETCTBUS 3aINITAHUPOBAHHBIX U (PaKTHYECKU JOCTHTHYTBIX PE3YJIbTATOB OCBOCHHUS
NPAKTHKH KaX/[bIM CTYJCHTOM;

2) YpOBHSI OCBOCHUS KOMIIETCHIINI, COOTBETCTBYIOLIHMX 3TAITy MPOXOXKACHHUS NPAKTHKH.

Kputepun oneHuBaHus pe3yslbTaTOB MPOMEXKYTOYHOH aTrTecTanuu OOy4aromuXxcs II0

MPaKTUKE (C YYeTOM XapaKTePUCTHKH pPadOThl OOYYArOmIerocss W/WIIM XapaKTePUCTHKH —

OT3bIBA):
dopma TPOMEXKYTOUHON artectauuu — «auddepeHIpPOBaHHBIA 3aueT (3a4eT C
OLICHKOMN )»
Kpurepun onenuBanus
OT1inyHo o6yqa}omnﬁ0ﬂ BBITIOJTHWJI ~HWHAWBUAYAJIbHOC 3adaHU€ B COOTBETCTBUU C

OpOrpaMMOIl MpPaKTUKM B YCTaHOBJEHHBIE CPOKH, IOKa3aJl TIyOOKyIO
TEOPETHYECKYI0, METOJIUYECKYIO, MPOPECCHOHATBHO-TIPUKIAIHYIO MOJIIOTOBKY,
YMeJO TNPHUMEHWI MOJYyYCHHBIE 3HAHUS BO BpPEMs IPOXOXICHMS IPaKTHKH,
TOKa3al BJIaJICHUE COBpPEMEHHBIMHU METOJlaMH HCCIe0BaHMs
MpOo(eCCHOHANBHON  JEATeNIbHOCTH,  HWCIONB30BAI  NMPO(ECCHOHATIBHYIO
TEepMHHOJIOTHIO, OTBETCTBEHHO OTHOCWJICS K CBOEH paboTe; OTYET MO IMPaKTHKE
COOTBETCTBYET NPEABSIBISIEMbIM TPEOOBaHMS.

Xoporo oOydJaromuiics BBIOJHWI WHAWBUAYaJbHOE 33JaHHE B COOTBETCTBUU C
IpOrpaMMON MpPakTHKH B  YCTaHOBJIEHHBIE CPOKH, OJHAKO  JOMYCTHII
HECYILECTBEHHBIE OMNOKH, TOKa3aJ TIyOOKYI0 TEOPETHIECKYI0, METOANYECKYIO,
npodeccroHabHO-NIPUKIIAHYIO TOJIOTOBKY, YMEJIO NPHUMEHHJ IOJy4YeHHbIe
3HAaHUS BO BpeMs IIPOXO’KICHUS MPAKTHKH, MOKa3aj BIaJeHHE COBPEMEHHBIMHU
METOJlaMU HCCIEOBaHus NPO(ECCHOHATIBHOW JNIESTENbHOCTH, HCIIOIb30Ball
Mpo(eCCHOHATBHYI0 TEPMHHOJIOTHIO, OTBETCTBEHHO OTHOCHJICS K CBOEH pabore;
OTYET 10 TIPAKTHUKE B IEJIOM COOTBETCTBYET NPEABABISIEMBIM TpeOoBaHNA,
0JTHAKO MMEIOTCSI HECYIIECTBEHHBIE OIIMOKU B 0pOpMIICHUN

VY 10BIETBOPUTENBHO 0oOyJaroIuiicsl BBIMOJHWI WHAWBHIYAIbHOE 3aJlaHUC B COOTBETCTBHUU C
MPOrpamMMO¥ IPAKTHUKH, OJJHAKO JOIYCTHII CYIIECTBCHHBIC OMIMOKYU (MOTYT OBITh
HApYIIEHBI CPOKHU BBIMOJHEHUS WHAWBAAYAILHOTO 3aJIaHMsI), B TIpoIiecce paboThI
HE MIPOSIBUT JIOCTaTOYHOM CaMOCTOSITEILHOCTH, MHULUATUBBI u
3aWHTEPECOBAHHOCTH, ICMOHCTPUPYET HEJJOCTATOUHBIA 00BEM 3HAHUA U HU3KUN
YpOBEHb MX TNPUMEHEHUs Ha TMPAKTUKE; HHU3KUM ypOBEHb BIIAJIEHUA
npodeccuoHaTbLHOM TEPMUHOJIOTHEN 31 METOaMU HCCIIEIOBAHUS
npodeccHoOHATbHON  IeATETPHOCTH; JIOMYIICHB 3HAYUTENbHbIE OIIHOKH B
0(OPMIICHHY OTYETA IO TPAKTUKE.

HeynosnerBopuresbHo oOyJaromuiicss He BBIOJHWI WHAWBUAyalbHOE 3aJaHHEe B COOTBETCTBUH C
MpOrpaMMOil MpPaKTUKA B YCTAHOBJICHHBIE CPOKHM, MOKa3aJl HU3KHHA YPOBEHBb
TEOPETUIECKOH, METOAMIECKOH, MpodecCHOHATFHO-NIPUKIIATHONW MOTOTOBKH, HE




IIPUMEHSET NOJyYeHHbIE 3HAHUS BO BpeMsI IIPOXOXKACHUS MPAKTUKU, HE MoKas3all
BIAJICHUE COBPEMEHHBIMH METOJAMU HCCIEJOBaHMSA MpodeccHoHaNbHON
JEATEIBHOCTH, HE MCIOIB30Ball MPO(ECCHOHANBHYIO TEPMHHOJIOTHIO,; OTUYET T10
MIPAaKTHKE HE COOTBETCTBYET MPEABSIBIICMBIM TPEOOBAHHUS.

Bunbl KOHTpOIUpPYyeMbIX paboOT U OLIEHOYHBIE CPE/ICTBA

Nen/mt Busr koHTpOIHpYEMBIX padoT Kox koHTpOIHpyeMOii OreHOYHBIE CpEICTBA
II0 JTanam KOMIIETEeHIIUU
(4acTu KOMIIETCHIIHN)
1 IToaroToBUTENBHBIN (03HAKOMUTEILHBIN) VK-1 JIHEBHUK ITPAKTHUKHY,
JTan YK-2 OTYET O MPOXOXKICHUU
IToaroToBUTENBHBIN (03HAKOMUTEIIEHBIN) VYK-3 MPaKTUKHU, MaTEPUAIIBI
stan MHCTpYyKTax M0 03HAKOMIIEHHUIO C YK-4 MpPaKTUKU (TIpH
TpeOOBaHUSAMHU OXPaHbI TPYA, TEXHUKH YK-6 Hanu4un), PykoBoaurens
Oe3omacHOCTH, NOXXKapHOU Oe3omacHocTH, a | YK-7 MIPAKTHKH OT
Tarke MpaBWIAMH BHYTpeHHeTOo TpyaoBoro | YK-10 YHHBEPCHTETA
pacnopsaka [K-1 TIPEACTABISAET
MK-2 XapaKTEPUCTHKY — OT3bIB.
2 OcCHOBHOM 3Tam IK-3 PykxoBoauTens IpakTHKH
OcHoBHO 3Tan Benenne cucremsl 0T PO IIBLHON
yIpaBIeHUs JOKYMEHTaMU U UX apXUBHOTO OpraHu3aIiu
XpaHEeHMs B OpTaHU3aluy Ha 6a3e IpeCTaBisIeT
HH(POPMAIMOHHO-KOMIIBIOTEPHBIX XapaKTePUCTUKY PabOThI
TEXHOJIOTHHl. Y4acTue B IUIAaHUPOBAHUH, 00y4aroIerocs.
OpTraHU3aIlMK U COBEPIICHCTBOBAHUU
JeSITeIbHOCTH CITY>KO TOKYMEHTAIHOHHOTO
obecrieuenns ynpasieHus. PazpaboTka
JIOKAIIbHBIX AKTOB, PETYIHPYIOLINX
JOKyMEHTaIIOHHOE o0ecreyeHne
YIpaBJICHUS M ApPXUBHOE JIEJI0 B OPraHU3aluy.
Opranuzanus paboTHI 110 IKCIIEPTH3E
LIEHHOCTH JOKYMEHTOB, 00ECTICYEHHIO
COXPaHHOCTH U y4eTy TOKyMEHTOB. Benenue
CIIPaBOYHO-TIONCKOBOM paboTHI C
JOKyMeHTamu. Y HuduKkaius cucreM / popm
JIOKYMEHTOB. BenieHne aBToMaTn3upoBaHHOTO
JOKYMEHT0000pOTa; yIopsAA0YeHHE COCTaBa
BUI0B U ()OPM JIOKYMEHTOB.
[IpakTrdeckas moAroToBKa
BrinonHeHue TpynoBBIX AEUCTBUNA B paMKax
T, OTO
3 3aKIIIOYUTENbHBINA ATl

3aKII0YNTENBLHBIN 3Tan 3aIll0JJHEHHE
JTHCBHHKA NIPAKTUKHU, (OpMUpOBaHHE OTYETA K
MPEJICTABJICHHUIO €ro Ha Kadenpy.




Ipuio:xkenne 2

@DoHJ O1LIEHOYHBIX CpeacrTs mo HpaKTquCKOﬁ NnoJAroTOBKE

3ajanus MO0 NPAKTHYECKOH NMOAT0TOBKE

BrimonHenue oTneNbHBIX TPYAOBBIX JCHCTBHIA C LIENbI0 cOOpa M aHaIM3 MaTepuasa JUls

BBITIOJIHCHUA AUITJIOMHOT'O MCCJIICAOBAHHA U BBIIIOJIHCHU S BKP.



Yr1BepxkaeHa B coctaBe OCHOBHOM
npodecCHoHaNBEHOM 00pa30BaTEILHOMN
MPOrPaMMBbI BBICIIETO 00pa30BaHUs

PABOYAS ITIPOT'PAMMA ITPOU3BOJICTBEHHOM NPAKTUKH

Tun npakTuku

: IPOCKTHAA IMPAKTHKA

HanpagJieHue noAroToBKM (CnenuaabHOCTD)

46.03.02 TokyMEHTOBEICHUE U aPXUBOBEJICHHE

HanpasyenHocTs (Ipo(HJIb) NPOrpamMmbl

«/loxymMeHTalMOHHOE 00ecrieueHne YIpaBICHUSD)



1. O01mme moJ1okeHus

[IporpamMa TpOU3BOACTBEHHOM TMPAaKTHUKKM : TMPOEKTHas TMpakThka (gaiee —
MIPOM3BOJICTBEHHAS MTPAKTHKA) pa3paboTaHa B COOTBETCTBUH C (peiepabHBIM TOCYIaPCTBCHHBIM
00pa3oBaTelbHBIM CTaHIAPTOM BhIciIero oopaszoBanus (nanee — ®I'OC BO) mo HampaBieHHUIO
noAroToBku (crenuanbHocTH) 46.03.02 JIOKyMEHTOBEICHHE W apXUBOBEACHHUE, JIOKAJIbHBIMU
aKTaMH YHUBEPCUTETA U C Y4€TOM NMpo(ecCHOoHaNbHOTO(-bIX) cTangapTa(-oB) ««CrenuanucT 1o
YIPaBICHUIO TOKYMEHTAaLMEW opranu3auumn» (yrB. npukazom Muntpyaa Poccun ot 10.05.2017
No 416H) n «CnenuayucT IO OPraHU3AIMOHHOMY M JIOKYMEHTAllHOHHOMY OOECIEYCHHIO
yIpaBieHHUs opraHusamnuein» (yTB. nmpukazom Muntpyna Poccuu ot 15.06.2020 Ne 333H).».

2. MecTo NpPaKTHUKHM B CTPYKTYpe OCHOBHOW Mpo(eccHoHAILHOI 00pa3oBaTe/ibLHOI
NMpPorpamMmbl, 00beM NPAKTHKHU

[IpousBojcTBEHHAs TpPAaKTHKAa OTHOCUTCS K 0O0s3aTeNbHOM 4YacTH Y4eOHOTo IuIaHa
OCHOBHOH mpodeccroHanbHOH oOpa3oBaTenbHOM mporpammbl  (manee — OIIOII) mo
HaIpaBJIEHUIO MOArOTOBKH (crneruanbHocT) 46.03.02 JlokyMEHTOBEIEHHE M apXHUBOBEJICHHE,
HaIpaBJIeHHOCTH (MPouih) «JlOKyMEHTAITMOHHOE 00ECTICUCHHUE YIIPABICHUS».

OO0BeM MpakTHKU cocTaBisieT 18 3aueTHbIX (-bIe) eauHMI] (-bI) (nanee - 3.e.), uiau 648
aKaJeMHYECKHX YacoB , B TOM 4yucie B (hopMe MPAKTHUECKON MOAroTOBKU 648 akageMHuecKux

yaca (-0B).

S. Buj u cnoco0bI npoBeeHust NPAKTHKHU; 0a3bl NPOBEICHNUS MPAKTHKH.

Bun npakTvky — npou3BOICTBEHHAS.

Tun npakTUKW — : TMPOEKTHas MpakTHKa — OIpeaenseTcss TUIoM (-aMM) 3aaad
npodecCHOHATIBHON J1eATeTbHOCTH, K KOTOPOMY(-bIM) TOTOBUTCS BBITYCKHUK B COOTBETCTBUH C
dI'OC BO u OIIOIL

Crnioco0 (-pI) mMpoBeAECHUs NPAKTHUKU HENpepbiBHO, . basamu mnpoBeneHus NpPaKTHKU
ABIIAIOTCS TNPOQWIbHBIE OpraHu3alMd, B TOM YHCIE UX CTPYKTYpHBIE MOJApa3JeICHNUs,
JeSITebHOCTh KOTOPBIX COOTBETCTBYET NMpoduiro 00pa3oBaTeIbHONW MPOrpaMMbl, HA OCHOBaHUU
JIOTOBOPOB, 3aKJIFOUYEHHBIX MEKIY YHUBEPCUTETOM U MPOGUILHONW OpraHu3aIfei.

[IpakTika MOXeT ObITh OPraHM30BaHa HEMOCPEACTBEHHO B YHUBEPCUTETE, B TOM UHCIE B
€ro CTPYKTYpPHOM NOJAPA3ACIICHUH, IPEJHA3HAYEHHOM JUI1 TMPOBEIACHUS IPAKTUYECKOU
MIOATOTOBKH.

Jlnsi  pyKOBOJCTBa MPAKTUKOM, MPOBOJUMOM B YHUBEpCUTETE, O0OydaroueMmycs
Ha3HA4aeTcs pyKOBOAMTEIb PAKTUKN OT YHUBEPCUTETA.

Jly1a pyKOBOJCTBA MPAKTUKOW, IPOBOJAUMON B MPOGUIBHON OpraHU3aliK, Ha3HAYAIOTCS

PYKOBOAUTCIIbL TPAKTUKHA OT YHUBCPCUTCTA W PYKOBOAUTCIIbL TPAKTHUKU OT HpO(I)HJIBHOfI



OpraHH3aIiHy.

4. Henru wu 3agaun npaxkTuku. [lnanupyemble pe3yabTaThl O00y4YeHUS TPHU
NMPOXO0KTEHUH MPAKTUKH

Lenb npakTuku onpenensercs TUIoM(-aMu) 3afad npohecCuoOHaIbHON eATENbHOCTH U
KOMIIETEHIUSIMH, KOTOpPbIE JOJKHBI ObITh COPMUPOBAHBI Y 00YYaIOIIErocs B COOTBETCTBHUH C
OIIOIL.

Henp mpaktuku: Llenb NpakTHKH ONpeAessieTcs TUNaMH 3agad [pogecCHOHATbHON
JESATENIbHOCTH M KOMIIETEHIIUSIMU, KOTOPbIE JOJKHBI ObITh CPOPMHUPOBAHBI Y 00yYaroerocs B
cootBerctBuu ¢ OIIOII. Ilens mpaktuku — (HOpMHPOBAHHE KOMILIEKCA TPYIAOBBIX (YHKIIWH,
KOTOPBIMH JIOJDKEH OBJIAJIETh BBITYCKHHUK B COOTBETCTBHH C TPO(ECCUOHATBHBIMU CTaHIapTaMU
«CrnenuanucT 1O YOpPaBJIEGHUIO JIOKyMEHTauued opranuzamun» u  «Cnequaiuct 1o
OpPraHU3aIIOHHOMY U IOKYMEHTAIIHOHHOMY O0ECIICUCHUIO YIIPABICHUS OPraHU3aIHEe. .

3amaun MPaKTUKU:

3agaud  mpakTUKU: —  (OPMHpPOBAHME  CIIOCOOHOCTH K  OCYIIECTBIICHUIO
po(heCCHOHANLHOM  ACATETPHOCTA 110 HCIOJIHCHUIO TPYIOBBIX (QYHKIHMA B  00JIACTH
JOKYMEHTAIlMOHHOTO 00ecCrevyeHus YOpaBleHUs; — MPHOOPETEHUE HABBIKOB IMPOEKTHOU
NESTENIbHOCTH B OOJACTH JOKYMEHTAI[MOHHOTO OO0ECleueHusl YIpaBJICHUS, — OBJIAJICHHE
HABBIKAMU B3aWMOJICUCTBHS B KOJUICKTHBE.

MIPOM3BOJICTBEHHAs] ~ IpakTUKa  HampaBieHa Ha  (QOpMHpOBaHUE  CIENYIOLIUX
YHHUBEpPCATbHBIX, O0IIENpodeccCHOHANbHBIX U MpOo(ecCHOHANBHBIX KOMIETEHINH (BBHIOpATh
HY)KHOE) BBIIYCKHHKA B  COOTBETCTBUM C  BbIOpaHHBIM(-M)  THUMOM(-amMH)  3adad
npodeccuoHaNbHOM 1EATEeIbHOCTH, K KOTOPOMY(-bIM) TOTOBATCSA 00y4arouIiecs: B COOTBETCTBUU
¢ OIIOII.

[Tnanupyemble pe3ynbTaThl 00yUYeHUsI IPU TPOXOXKIEHUU PAKTUKH, COOTHECEHHBIE C
IUTAHUPYEMBIMH pe3yJIbTaTaMi OCBOCHUsI 00pa30BaTeIbHON NPOrpaMMBI

Conepxxanue u  mudp ITnanupyemble pe3yabTaTel 00yUeHHS
KOMIIETEHIIUN 3HaTh YMeTb Buagets
YK-1 Crocoben
OCYIIECTBIISITH TIOHCK,
OCYLIECTBIISITH  TTOWCK, .
. KPUTHYECKHH  aHaIM3 |
KPUTHYECKUH aHaU3 |
CHHTE3 nHpopmanu,
CHHTE3 uHpopManu, o
TIPUMEHSTH CUCTEMHBIN

MMPpUMCHATH CHCTEMHBIH
nmoaxoa st PEHICHUA
IOCTaBJICHHBIX 3aJ1a4

1oaX0Q JUIsA peueHus
IIOCTABJICHHBIX 3aJ1a4

VK-2 CrocobeH

OTpeeNsATh KPYyT 331ay B ONpENeNATh KPYT 3a7ad B
paMKax  IOCTaBJICHHOU paMKax MOCTABJICHHOHW IIEIH
LEeJIA 31 BEIOMPATH U BBEIOMPATh ONTHMAJBEHBIC
ONTUMAJILHBIE  CIIOCOOBI CrocoObl  MX  peleHwus,
WX peIeHUs, UCXOMII U3 HUCXOJsl W3 JIEHCTBYIOIIHX
JIEHCTBYIOIINX MPABOBBIX MIPaBOBBIX HOPM,
HOPM, MMEIOIIXCS HMEIONUXCS  PEeCcypcoB U
pecypcoB 51 OTpaHUYEHUN

OrpaHUYEHUN




YK-3 Crocoben
OCYLIECTBIISITh OCYILIECTBIISITh  COLMATIBHOE
COLIMaIbHOE B3aUMO/ICHCTBUE u
B3auMo/ieiicTBUE U peau30BBIBaTh CBOIO POIIb
pean3oBbIBaTh CBOIO B KOMaH/Ie
poJIb B KOMaHze
YK-4 Cnocoben
OCYILIECTBIISITH JIEJIOBYIO Braneer HaBBIKAMH
KOMMYHUKAIUIO B OpUMEHEHHUS
YCTHOH M NHChMEHHOH KOMMYHHKATHBHBIX
bopmax Ha TEXHOJIOTMH Ha PYCCKOM
TOCYAapCTBEHHOM SI3BIKE S3BIKE Ut
Poccuiickoit ®enepanuun po¢heCCHOHATHFHOTO
u HHOCTPaHHOM(BIX) B3aUMO/ICHCTBUS.
SI3BIKE(aX )
YK-5 Cnocoben
BOCIPUHHUMATh
BOCIPHHUMATH
MEXKKYJIBTYPHOE
MEXKYJIbTYpHOE
pasHooOpa3me o0mecTBa
pasHooOpas3ue oOrmiecTBa B
B COLMAJILHO-
COLIMATIBHO-HCTOPHYECKOM,
HCTOPUYECKOM,
STHYECKOM H (PUIOCOPCKOM
THYECKOM u
KOHTEKCTaxX
¢unocopcrom
KOHTEKCTaX
YK-7 Crocoben
HO/ICPKHUBATh OJDKHBI
OBCHb H3MYECKON
P ¢ Briageer cmocoOHOCTBIO K
HOATOTOBJICHHOCTH IS
(hopMupoBaHHIO u
obecneueHs MOAJCPKAHUIO  3JJ0POBOTO
MOJIHOLICHHOH JUIEp HoP
o 00pasa KH3HH.
COLMATBbHON u
npo¢eCCUOHATBHOM
JIeSTeIIbHOCTH
Biageer cnocoOHOCTBIO K
OPMHUPOBAHUIO UH-
YK-9 Criocoben (oprp .
KIIIO3UBHOU KYJbTYDBI,
HCTIONB30BaTh  0a30BbIE .
OCHOBaHHOM Ha
Je(PEKTOTOrNICCKIE
. NPEIOCTABICHUH  PaBHBIX
3HAHUSI B COLIHMAJIBHOU H
o COIIMAJIBHBIX nu
npodeccnoHambHOMI
cdepax npodeCcCHOHATBHBIX
BO3MO>KHOCTEH BCEM
rpynmnaM oduiecTsa.
3HaeT W TIOHWUMAaeT
YK-10 Crocoben | 6a3oBbIe TPUHITHIIBI
IPUHUMATH (bYHKIOHUPOBaHHUS
000CHOBaHHBIE SKOHOMHKH u
9KOHOMHYECKHE 9KOHOMHYECKOTO
pelicHUs] B Ppa3UYHBIX | Pa3BUTHA,  LEIH |
obnactsx (dopMEI y4acTus
KU3HEACATEIIBHOCTH rocynapcraa B
SKOHOMUKE.

YK-11 Cnocoben
(hopmupoBath
HETEepIUMO€e OTHOLIEHHUE
K MIPOSIBJIICHUSM
SKCTPEMU3Ma,
TeppopH3Ma,
KOPPYHLHOHHOMY
MIOBEJICHUIO U
MIPOTUBOIEUCTBOBATH UM
B IIpodeccnoHambHOMI
JIeSITETIHHOCTH

HMets npencTaBieHue o
MTOHATUU U CYITHOCTH
IKCTpEMU3Ma,
TeppOpHU3Ma,
Koppymum; hopMax ux
MIPOSIBJICHUS B
COBPEMECHHOM
o011ecTBe; UX
001IeCTBeHHON
OIMACHOCTH; OCHOBBI
CHUCTEMbI

YMeTh onpenensiTs
MIPU3HAKH YKCTPEMHUCTCKOM,
TEPPOPUCTUUECKOM,
KOPPYIIUOHHON
JESITeAbHOCTU U 1aBaTh UM
IIPABOBYIO OLICHKY;
HACHTH(HUINPOBATH
KOHKPETHBIE OpTaHbI
yOIMYHOM BIACTH U MHBIE
CyOBEKTHI, B KOMIIETCHIIUIO
KOTOPBIX BXOAWT

BnaneTs HaBBIKAMU
pean3aIy NpaBOBBIX
aKToB B 00J1acTH
MIPOTHBOACHCTBUS
IKCTPEMUCTCKUM,
TEPPOPUCTUICCKUM H
KOPPYMITUOHHBIM
MIPOSIBIICHUSIM B cepe
npodeccCnoHaTLHOM
JIEATEIHLHOCTH.




TPOTUBOACHCTBUS ITUM

siBineHusM B Poccun, B
TOM YHmcie 0a30BbIC
TIOJIOKEHUS
MIPEAMETHOTO
poccuiickoro
3aKOHOJATEIbCTBA,
OCHOBHEIC BHIBI
MIpaBOHAPYLIEHUI
SKCTPEMHUCTCKOTO,
TEPPOPUCTUIECKOTO,
KOPPYIIIHOHHOTO
XapakTepa, BUJbI U
MepBI IOPUANYECKOM

OTBCTCTBCHHOCTH 3a UX

COBCpUICHUE; O

MIPOTUBO/ICIICTBUE
pa3iuuHbIM (hopMam
TIPOSIBJICHUS YKa3aHHBIX
JIECTPYKTUBHBIX
COIMANBHBIX SIBICHUN;
UCIIONIb30BaTh CUCTEMY MeEp
NIPOTUBOAECUCTBUS
9KCTPEMHUCTCKHUM,
TEPPOPUCTUIECKIM U
KOPPYIIIHOHHBIM
TIPOSIBJIICHUSM B 00JI1aCTH
cBoel mpodeccHoHaIbHON
JIeATEILHOCTH.

HEOOXOIUMOCTH
TIPOTUBOACICTBUSA
SKCTPEMHUCTCKUM,
TePPOPUCTUICCKUM,
KOPPYIITHOHHBIM
TIPOSIBIICHUSIM.
IK-1 Criocoben YMeeT NIpUMEHSTh 3HaHUS B
OpTaHU3AIIH o0macT  MPOEKTHpPOBaHHUS | Bmajmeer cHocOOHOCTRIO K
OCYILIECTBIICHUIO JOKYMCHTOB u | opraHm3anud 3)HEeKTUBHBIX
JIOKYMEHTaIlHOHHOTO JIeITOTIPON3BOICTBEHHBIX JIEITOTIPON3BOICTBEHHBIX
obecrieueHus MPOIIECCOB TPH PEIICHUH | MPOIECCOB.
yIpaBICHUSL po¢eCCHOHATBHBIX 337134,
Ymeer OCYULIECTBIIATh
Brnaneer cmocoOHOCTBIO K
T1K-2 Cnocoben apXUBHOE JIeJI0 B
pelIeHuIo
OpTaHU3aAIIH OpTraHU3allid W TIPUMEHSTHh
mpo¢eCCHOHANBHBIX 33134 B
OCYILIECTBIICHUIO 3HAHMSA B obmactu

APXMBHOTO AcJia

MPOCKTUPOBAHUSA apXHUBHOT'O
JCJIa B OpraHru3alum,

obnmactu OopraHuzanu Hu
BCACHU apXUBHOTO Jcjia.

I1K-3 Crocoben
nH(pOopManMoHHO- Brnaneer cmocoGHOCTBIO K
bopmar o Ymeer BECTH A
AHAITMTHYECKOH nH(pOpPMaNOHHO-
HH(POPMALNOHHO- .
OpTaHM3aI[IOHHO- AHAITMTHYECKOH "
. AHAITUTHYECKYTO "
aJIMUHUCTPATUBHON OpTaHM3aIOHHO-
OpraHM3aIlMOHHO- .
MOJJIEPIKKE a/IMUHUCTPATUBHOM
aJIMUHUCTPATUBHYIO
JIeITeIIbHOCTH AGOTV- MOJIEPXKKE  AEATCIHBHOCTH
PYKOBOAUTEIIS P Y PYKOBOAMTEIS] OpraHU3aLUuH
OpraHu3aiiu
5. CoaepikaHue NPAKTHUKH
HpOHSBO}ICTBeHHaﬂ IIpaKTHUKa IpoxXoauT B TpHu JTalia: HOHFOTOBHTeJ’IBHBIfI
(03HAKOMUTEIBHBIN ), OCHOBHOM, 3aKITIOUNTEIbHBIMH.
Ne n/m | OTanbl NPaKTHKH U MX COAEPIKaHUe
ITonroToBUTENHHBIN (03HAKOMUTEIBHBIHN) HTAIl
IIpoBeneHne ycTaHOBOYHOH KOH(GepeHIMH B (GopMe KOHTAKTHOH paboThl, 3HAKOMCTBO

oOygaromerocsi ¢ MmMporpaMMoil MpaKkTHUKH, WHIUBUAYaJIbHBIM 3aJaHueM, ¢ (OpMOH U colIepKaHWeM
OTYETHOM JOKyMEHTAIlH, IPOXOXKACHHE WHCTPYKTaXa MO O3HAKOMJIEHHIO C TPEOOBAHUSIMU OXpaHBI
TpyZa, TEXHUKH O€30I1aCHOCTH, TT0’KapHOH 0€30MacHOCTH, a TAK)KE ITPAaBUIIAMH BHYTPEHHETO TPYI0BOTO
pacnopsika.

[IpoBenenne ycTaHOBOYHOH KOH(epeHIMHM B (opMe KOHTAKTHOH pabOTHI, 3HAKOMCTBO
oOydaromerocst ¢ MporpaMMoi IPakTHKW, MHAMBUAYaJbHBIM 33JaHHeM, ¢ GopMOH M copep’kaHueM




OTYETHOH [OKYMEHTAI[MH, MPOXOXKICHHE WHCTPYKTaXa MO O3HAKOMJICHHIO ¢ TPEOOBAHUSIMU OXPaHbI
TpyZa, TEXHUKH 0E30IaCHOCTH, MTOKAPHOH OE30MaCHOCTH, a TAKXKE MIPABUIIAMH BHYTPEHHETO TPYIOBOTO
pacropsika.

OcHOBOM dTan

Co3pmanne (TIpu HEOOXOAUMOCTH) M BEICHNUE CUCTEMBI JOKYMEHTAIIIOHHOTO 00ECTICUeHISI YIIPaBICHHS,
B TOM YHCJE apXHUBHOTO XPaHEHUS NOKYMEHTOB Ha 0a3e HOBEHIIMX TEXHOJIOTHI; MPOSKTUPOBAHHUE
YHUQUIUPOBAHHBIX (OPM JTOKYMEHTOB M OCYIIECTBICHHE JOKYMEHTHUPOBaHHS YIPaBICHYECKOM
JICATEIHOCTH; y4YacTHE B pa3paboTKe JIOKAJIbHBIX AKTOB, OMNPENCNSIONUX MPHUHIMIBI U MpaBHiIa
JIOKyMEHTAI[MOHHOTO O0ECIeUeH s YIpaBICHHUsS U apXUBHOTO Jejia B OpPraHMU3alid; MPOSKTUPOBAHUEC
(pu HEOOXOAUMOCTH) U BEICHHE CIPABOYHO- TIOUCKOBBIX CPEJCTB K JOKYMEHTAM; B3aUMOJCHUCTBHEC B
MpoIlecCce  BBIMOJIHEHUsSI TPYAOBBIX (DYHKIMIA ¢ pabOTHUKAMH CIyXObl JIOKyMEHTAIIMOHHOTO
oOecricucHHs YIPABICHUS W HHBIMH CTPYKTYPHBIMH MOJPA3ICICHUSIMH W JOJDKHOCTHBIMH JTUI[AMU
OpTraHU3aIHH.

HpaKTI/I‘ICCKaH IIOAroTOBKa

BrinonHenne TpynoBsIx aeiictBuil B pamkax OT®, T

3aKII0YNTENBHBIN dTall

[ToarotoBka OTYETHOH JOKyMEHTAllMM, IOJyYeHHE XapaKTepUCTUKU o pabore W (wim)
XapaKTepUCTUKH — OT3bIBA PYKOBOAMTEN NPAKTUKU OT YHUBEPCUTETAa, INpPEJCTaBICHUE OTYETHOM
JIOKyMEHTAIMU Ha Kadeapy, IPOX0KACHHE IPOMEKYTOYHOM aTTeCTallMH 10 IPaKTHKE.

IlonroToBka OTYETHON MOKYMEHTALlMM, IIOJy- 4YEHHE XapaKTepHUCTUKH o pabore u  (WiIm)
XapaKTepPUCTUKH — OT3bIBA PYKOBOJUTEJNS TNPAKTUKH OT YHUBEPCUTETAa, MNPEACTABICHUE OTYETHOM
JOKYMEHTAIMX Ha Kadeapy, MPOX0KACHHE IPOMEKYTOYHON aTTeCTalluH 10 IPaKTHKE.

6. ®opMBbI 0OTYETHOCTH IO NPAKTHKE
DopMoii TPOMEKYTOUHOM aTTECTAI[H 110 IPAKTUKE SIBJISIETCS 3a4ET, 3a4€T C OLEHKON
Ilo pe3ynpTaTaM NPOXOXKACHUS MPAKTHKH OOYYaroIMICS HPEICTaBIsET, CICIYIOLIYIO

OTUCTHYIKO JOKYMCHTAIIUIO:

. JHEBHUK IIPOU3BOACTBEHHOM MPAKTUKY;
o OTYET O MPOXOKACHUN IPOU3BOACTBEHHON MPAKTUKH;
. PykoBoauTens NpakTUKUM OT YHHUBEPCHUTETA IPEIACTABIACT XapAKTEPUCTUKY —

0T3bIB. PyKkoBOAUTENh MPAKTUKU OT MPO(UIBLHON OpraHU3alliy MPEICTaBISIET XapaKTePUCTUKY
paboThl 00yUaroIIerocs.

PykoBonuTenb NMpakTUKU OT YHHMBEPCUTETa U PYKOBOJUTENb MPAKTUKU OT MPO(UIBLHON
opraHu3anui — 0a3bl MPAKTUKU MPEACTABISIOT XapaKTEePUCTUKY-OT3bIB / XapaKTEPUCTHKY

paboThl 00yUaroIIerocs.

7. ®DoHA OLEHOYHBIX CPEACTB [JIsi IPOBEJCHUS] NPOMEKYTOYHOH AaTTeCTALMH
00y4YaKOILIHUXCH 110 IPAKTHKE
@OHJT OLEHOYHBIX CpPEICTB MPEACTABIEH B MNPWIOXKEHUH K MporpaMMme MNpPaKTUKU

(ITpunoxxenwue).

8. YueOHas 1uTepaTypa u pecypcbl ceTu UHTEpHeT.

a) OCHOBHas TUTepaTypa:




https://biblioclub.ru/index.php?page=book&id=481592 Opraau3zanus u TEXHOJIOTHSI
JOKYMEHTAIMOHHOTO 00ECHeUeHHs yIpaBlIeHHs: 3JIEKTPOHHOE y4yeOHoe mocodue : ydeOHoe
nocobue : [16+] / coct. C. E. Mumenun ; KeMepoBckuil rocyqapCTBEHHBIH YHUBEPCHUTET,
WHCTUTYT UCTOPHH, TOCYAAPCTBEHHOTO YIPABICHUS U MEXIYHAPOAHBIX OTHOLICHUWH [U Ap.]. —
KemepoBo : KemepoBckuii rocynapctBeHHbld yHuBepcutet, 2017. — 478 ¢. — Pexxum goctymna:

o moarmcke. — URL:https://biblioclub.ru/index.php?page=book&id=481592

0) IOTIOJTHUTEIbHAS JTUTEPATYpA:
https://biblioclub.ru/index.php?page=book&id=115031 I'punbepr, A. C. JJoKymMeHTaIlMOHHOE
obecrieuenue ympasinenus : yueOnuk / A. ;C. ;I'punbepr, H. ;H. ;I'op6aués, O. ;A.
;MyxamermHa. — Mocksa : FOruTH-/lana, 2015. — 391 c. : Tabmn., rpad., wi., cxemsl — Pexum

nocryna: o noamucke. — URL:https://biblioclub.ru/index.php?page=book&id=115031

https://biblioclub.ru/index.php?page=book&id=253657 [Hemun, 0. M. [lenompousBOACTBO.
JIOKyMEHTaIlMOHHBIN MEHEIKMEHT : yuyebHoe mocobue : [16+] / FO. ;M. ;[lemun. — Mocksa ;

bepnun : upexr-Menua, 2014. — 207 c. : tabn., cxem. — Pexxum joctyna: 1mo moamucke. —
URL:https://biblioclub.ru/index.php?page=book&id=253657

https://biblioclub.ru/index.php?page=book&id=69168 Kabamos, C. }O. [lenonpousBoacTso u
apXMBHOE 10 B TepPMUHAX U ompeneneHusx : yuebHoe mocodbue / C. ;}O. ;Kabamos, U. ;T
;AchangusipoBa. — 3-e m3j., crep. — Mocksa : @JIMHTA, 2018. — 295 c. — Pexxum nmocryma: mo
noxmucke. — URL:https://biblioclub.ru/index.php?page=book&id=69168

B) MHTepHEeT-pecypehl:

http://www.vniidad.ru/ — caiit Bcepoccuiickoro HaydHO-UCCIEI0BATEIBCKOTO HHCTUTYTA
JIOKYMEHTOBEJICHHS ¥ apXUBOBHOT'O JIeJia

https://www.gost.ru/portal/gost/ — mopran ®eaepanbHOro areHTCTBA MO TEXHUYECKOMY
perynupoBanuto u merposiorun (Poccranmapr)

https://www.sekretariat.ru/ — mopran «PRO-nenonpon3BoacTBo»

http://rusexpert.ru/about — I'nibuK THHTBUCTOB-IKCIIEPTOB MO JOKYMEHTAIUOHHBIM U
nHpopmarmonuasiM criopam (I'JIDIUC)

http://www.rusarchives.ru/ — mopran «Apxussl Poccumy;

http://gramota.ru/ — CnpaBouno-undopmarronnsiii mopran [ PAMOTA.PY — pycckuii si3bIk
JUTSL BCEX

I') IepUoANYecKHe n3anus U pedepaTuBHble 6a3bl JAaHHBIX (ITPU HEOOXOIUMOCTH):


https://biblioclub.ru/index.php?page=book&id=481592
https://biblioclub.ru/index.php?page=book&id=115031
https://biblioclub.ru/index.php?page=book&id=253657
https://biblioclub.ru/index.php?page=book&id=69168

9. I/IH(l)OpMaIII/IOHHLIe TEXHOJOI'MH, HUCIOJIb3yE€MbIC IIPH TPOBCACHUHU IIPAKTHKHU,
BKJIKYasd MNEPEeYCHb IIPOrpaMMHOro od0ecrneyeHuss M I/IHq)OpMaIII/IOHHLIX CIIPpaBOYHBIX

cucTeM (IpU HEOOXOAMMOCTH)

Cucrtema ympasneHust ooyuenuem Moodle, oneparmonnas cuctema MS Windows 7 u
BBILIIC; IPOTPaMMHBIE CPEICTBA, BXOoAsIIHe B coctaB oducHoro makera MS Office (Word, Excel,
Access, Publisher, PowerPoint); mporpammsl i TpPOCMOTpa JOKYMEHTOB, TrpaduyecKue

penakTopsl, Opay3epsl, cripaBouHo-TIpaBoBas cucteMa «Koncynbrantllnrocy.

10. MaTepuanbHo-TeXHU4YecKasi 6a3a, HeoOXoauMast /1l IPOBeiCHUs IPAKTHKHU

MarepuanbHo-TeXHHUECKass 0a3a MPOBEACHMA MPAKTHKH IpEACTaBiIseT  coOoM
000pyJIOBaHUE U TEXHUYECKUE CPeJICTBA 00ydYeHUs B 00beMe, NO3BOJISIONIEM BBIIOIHITD BUIBI
paboT B COOTBETCTBHU C THUMOM(-aMH) 3a1a4 MPOo(eCCHOHATBHON JESITeIbHOCTH, K KOTOPOMY(-
BIM) TOTOBHUTCA oOy4arommecs B pe3yabrare ocBoerus OIIOII B coorBerctBrn ¢ ®I'OC BO.

CBeneHuss O MaTepUalbHO-TEXHUYECKOM 0a3e MpPAaKTUKU COAEP)KaTcsi B CIPaBKE O

MaTCpHUAIIbHO-TCXHUYICCKHUX YCIIOBUAX pCain3allun O6p330BaTCJIBHOI>'I IIporpaMmal.

11. OcoOeHHOCTH OPraHU3alMUN NMPAKTUKHU JJs1 00y4alOIMXCA ¢ OrPAHHMYEeHHBIMU

BO3MOKHOCTSIMU 310POBbS 1 HHBAJIUI0B

Opranuzanus NOpPakTUKU 7 O0yYarolmMXCs C OTPaHUYEHHBIMH BO3MOXXHOCTSIMU
370pOBbSl U1 WHBAJIUIOB OCYIIECTBISIETCS B COOTBETCTBUMU C 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuu.

s oOyyaronuxcs ¢ OrpaHUYeHHBIMU BO3MOYKHOCTSIMU 3JI0POBbS U MHBAJIUOB BHIOOD
MecTa M CHoco0 TPOXOXKIEHUS NPAKTHUKU YCTAHABIMBACTCS YHHUBEPCUTETOM C YYETOM
0COOEHHOCTEHN MX MCUXOPHU3NYECKOTO Pa3BUTHSI, MHIUBUYaTbHBIX BOZMOKHOCTEH M COCTOSTHUS

3A0POBbS, a TAKKC TpC6OBaHI/Iﬁ MO0 JOCTYIIHOCTH.



[Tpunoxenue 1

DoHJ O1LIEHOYHBIX CpeacCTB 1Jisl MIPOBECACHUSA HpOMe)l(yTO'{HOﬁ aTrrecranmum

o0y4yaruuxcst o MPaKTUKe

[TpomexxyTouHasi aTTecTanus MO MPaKTUKE MPEACTABISIET COOONH KOMIUIEKCHYIO OLIEHKY
dbopMHUpOBaHUS, 3aKPETUICHHS, PA3BUTHUS MPAKTUIECKUX HABBIKOB M KOMIIETEHITUI 1O TPOPHITIO
o0pa3oBaTeNbHON MPOrpaMMBbI, CBSA3aHHBIX C TUMOM(-amMH) 3afad MNpodecCHOHaTBHON
NESTENIbHOCTH, K PEIICHUIO0 KOTOPBIX TOTOBATCS oOydaromuecs B cootBeTcTBuu ¢ OITOIL.

@DoH/T OIIEHOYHBIX CPEJICTB MPEAHA3HAYEH JJI OIEHKH:

1) coOTBETCTBUS 3aIUTAHUPOBAHHBIX U (PAKTHUUECKH JOCTHUTHYTHIX PE3YJIbTaTOB OCBOCHHS
MPAKTUKHU KaXIbIM CTYAEHTOM;

2) ypOBHS OCBOEHUSI KOMIETEHIINI, COOTBETCTBYIOIIUX JTAMy MPOXOKICHUS MPAKTUKH.

Kpurepun onieHuBaHusi pe3yinbTaTOB MPOMEKYTOYHOW AaTTECTAIMH OOYYArOIIMXCS 10
MpakTUKEe (C YYETOM XapaKTEPUCTHKHA pPabOThl OOYYAIOMIETOCS W/WIIM XapaKTePUCTUKH —

OT3bIBA):

dopma TPOMEXKYTOUHOH arrectanuu — «auddepeHINpPOBaHHBIA 3aueT (3a4eT C
OIICHKOM )»

Kpurepuu onieHuBanust

OTtnuaHO oOyJaromuiicss BBIOJHII WHAWBHIAYaJTbHOE 3aJaHHE B COOTBETCTBHU C
MpOrpaMMOil TIPAKTHKH B YCTAHOBJCHHBIE CPOKH, IIOKa3al TIyOOKyIO
TEOPETHYECKYI0, METOJIMYECKYIO, NMPOEeCCHOHATIBHO-TIPUKIAIHYIO MOJIIOTOBKY,




YMEJO TNPHUMEHWI MOJYYCHHBIE 3HAHUS BO BpPEMs INPOXOXKIEHMS IPaKTHKH,
HoKa3all BIIAJICHUE COBPEMEHHBIMH METOIaMH HCCIICIOBAHUS
Mpo(ECCHOHATPHON  NEATENBPHOCTH,  HCIONB30BAI  MPO(ECCHOHATBHYIO
TEpMHHOJIOTHIO, OTBETCTBEHHO OTHOCHIICS K CBOCH padoTe; OTYeT IO MpaKTHKe
COOTBETCTBYET NPEABSBILIEMBIM TPSOOBAHMSL.

Xoporo oOydJaromuiics BBIOJHWI WHAWBUAYaJbHOE 33JaHHE B COOTBETCTBHH C
MPOrpaMMOil NPaKTHKH B  YCTAaHOBJEGHHBIE CPOKH, OJHAKO  JIOIYCTHI
HECYIIECTBCHHBIE OLTHOKH, ITOKa3all IITyO0KyI0 TEOPETHIECKYIO, METOINIECKYIO,
poQeCCHOHANBHO-TIPUKIAHYI0 TOATOTOBKY, YMENIO HPUMEHMWI II0JyYeHHbIE
3HaHUS BO BpeMs MIPOXOKJCHUs MPAKTHKH, MOKa3ajl BIaJeHHE COBPEMEHHBIMU
METOJAMH HCCIIEIOBaHUS TNPO(ECCHOHATBHON JIESTENbHOCTH, HCIIOJIb30Bal
poQeCcCHOHANBHYI0 TEPMUHOJIOTHIO, OTBETCTBEHHO OTHOCHJICS K CBOel pabore;
OTYEeT IO TPAKTUKE B LEJIOM COOTBETCTBYET NpEABABISIEMBIM TpeOOBaHUS,

OJJHAaKO MMCIOTCS HECYIICCTBCHHBLIC OIIMOKH B O(I)OpMJleHI/II/I

Y 10BNETBOPUTEIHHO oOydaromuiics BBIOJHWI WHAWBUAYyalbHOE 33JlaHHE€ B COOTBETCTBUHM C
MIPOTPaMMOIl PAKTUKH, OJHAKO JOIMYCTUI CYIIECTBEHHBIC OIIMOKH (MOTYT OBITH
HapyIIEHB! CPOKH BBIIIOJIHEHHS HHANBHYJIbHOTO 3a/1aHKs), B IIpouiecce paboTh
HE  TOpOSBHMI  JOCTATOYHOW  CaMOCTOSITENILHOCTH, UHULMATHUBBL U
3aMHTEPECOBAaHHOCTH, JJEMOHCTPUPYET HEJOCTATOUYHBINH 00bEM 3HAHWH W HU3KHH
YpOBEHb HMX TPUMEHEHHs Ha MpPAaKTHKE; HU3KHHA ypPOBEHb BIAJCHHSA
npodecCHOHANBHOM TE€PMHHOJIOTHEH u METOAAMU HCCIIEIOBaHUS
MpoQeCcCHOHANBHON  JIeSITENEHOCTH; JONMYLICHbl 3HAYUTENbHbIE OINMOKH B

0(OPMIICHUHU OTYETA MO MPAKTHKE.

oOyJaromuiicss He BBIMOJHWI HWHAMBUIYAILHOC 3aJaHHC B COOTBETCTBHUH C
MPOrpaMMON TPAKTUKH B YCTAHOBJICHHBIE CPOKH, IMOKa3al HHU3KUNA YpOBEHHb
TEOPETUICCKOI, METOAMYCCKOU, MPO(heCcCHOHATLHO-IPUKIIAIHON TOTOTOBKH, HE
MIPUMEHSIET MOTYYSHHbBIE 3HAHUS BO BPEMS IIPOXOKACHUS MPAKTUKH, HE MOKa3al
BIIAJICHUEC COBPEMEHHBIMH METOJaMH HCCICAOBaHHA IpodeccHoHAIFHON
JEeSITeIbHOCTH, HE HCTOJIB30BaT MPOPECCHOHANBHYIO TEPMUHOJIOTHIO,; OTUYET TI0
MIPAKTHKE HE COOTBETCTBYET NPEABABISIEMBIM TPEOOBaHUS.

HeynosnerBopuresbsHo

dopma MPOMEKYTOUHOU ATTECTALUU — «3AUETH

3aureHo He 3auyteno
O6y‘-IaIOH_[I/II\/'IC$I BBIMNIOJIHUJI UHAWBUAYAJIBHOC 3aJaHUC B O6y‘-IaIOHIPIfIC§[ HE BBINIOJIHUJT THAWBUYAJIbHOC 3aJaHUEC
COOTBETCTBUU c IpOrpaMMon MIPaKTUKHU B | B COOTBETCTBMM C IPOrpaMMOM INPakTUKH B
yCTaHOBJICHHbIE CPOKH, OJTHAKO JIONYCTHJI | YCTAHOBJICHHBIE CpPOKH, II0Ka3aJ HHU3KHH YpPOBEHb
HECYIIECTBEHHbIE  OINMOKHM, TIOKa3aJl  TIIyOOKYIO | TEOPETHYeCKOH, MEeTOANYEecKoil, mpodeccHoHaIbHO-
TEOPETHYECKYI0, METOANYECKYI0, NPO(ECCHOHAIBHO- | NPUKIAJHONW MOJTOTOBKH, HE TPHMEHSET NOJyYeHHbIE
MIPUKJIAJHYIO MOATOTOBKY, YMEIO NIPUMEHWII | 3HAHHS BO BpeMs NPOXOXKACHUSA MPAKTUKH, HE MOKa3all
MOJTyYCHHBIE 3HAHUS BO BPEMSI IPOXOKACHHS MPAKTHKH, | BIaJICHHE COBPEMEHHBIMH METO/JAMH  HCCIIETOBAHUS
MOKa3aJl  BIAQJCHHE  COBPEMEHHBIMH  METOJaMH | MPO(ECCHOHANBHOM IEATeNbHOCTH, HE HCIOJIb30Ball
UCCIENIOBaHNs  NPO(EeCCHOHAIBHON  ESATENbHOCTH, | MPO(PECCHOHATIBHYIO  TEPMHHOJIOTHIO,;  OTYET 10
WCIIONIb30BAJI  MPO(ECCHOHAIBHYI0  TEPMHHOJIOTHIO, | TIPAKTUKE  HE  COOTBETCTBYET  INPEIABSABIAEMBIM
OTBETCTBEHHO OTHOCHWJICSI K CBOeil pabore; oTdeT 1o | TpeOOBaHMS.
NpPakTHKEe B IIEJIOM COOTBETCTBYET IPEIbIBISIEMBIM
TpeOOBaHMS, OJHAKO HMEIOTCSl  HECYIIECTBEHHbIC
omuOKH B 0(pOpMIICHUH

Bunbl KOHTpOIUpPYEMBIX pabOT U OLIEHOYHBIE CPEICTBA

Neri/mt Buapl KoHTpOIIMpyeMBIX padoT Kon konTponupyemoit OneHouHbIE CpeACTBa
10 dTanam KOMIETEHIIUU
(4acTH KOMITETCHIINN)
1 IMoaroToBUTENBHBIN (03HAKOMHUTEITLHBIN) YK-1 JIHeBHHK MIPAKTHKHY,
3Tan VK-2 OTYET O MPOXOKIACHUH
[oaroroBuTenbHbIN (03HAKOMUTEIIHHBIN) YK-3 NIPaKTUKU, MaTepUaJIbL
stan MHCTPYKTaX 110 03HAKOMJIEHHIO C YK-4 MPaKTUKH (TIpH
TpeOOBaHUSMU OXPAHBI TPY/IA, TEXHUKU YK-5 HaTM4YuM), PykoBOIUTEND
0e30MMacHOCTH, OKapHOH 0€30MacCHOCTH, a VK-7 MIPAKTUKHU OT




TaK)Ke MPABUIAMH BHYTPEHHETO TPYI0BOTO
pacropsiaka

OCHOBHO 3Tan
OcHOBHO¥ 3Tan Begenne cucreMsl
YIPaBJICHUS JOKYMEHTAMH H MX apXUBHOT'O
XpaHEeHUs B OpraHMu3aliy Ha Oase
MH(POPMAIMOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHH. Y4acTHe B IUIaHUPOBAHUH,
OpraHHU3aliK ¥ COBEPLICHCTBOBAHUH
JEATEILHOCTH CITY’KO JOKYMEHTAI[MOHHOTO
obecrieuenus ynpasienus. PazpadoTka
JIOKAJIBHBIX aKTOB, PETYJIUPYIOLIIIX
JIOKyMEHTaI[IOHHOE 00ecreyeHue
YIIPaBJICHUS U apXHBHOE JEJIO B OpraHU3alUH.
Opraamnzanus paboTHI TI0 IKCIIEPTH3E
LEHHOCTH JOKYMEHTOB, 00ECIICUEHHIO
COXPaHHOCTH H Y4eTy JOKYMEHTOB. Benenue
CIPAaBOYHO-TIONCKOBOM PaboTHI C
JIOKyMeHTaMH. YHupukanus cuctem / Gopm
JIOKyMEHTOB. BenieHne aBToMaTn3npoBaHHOTO
JOKyMEHTO000pOTa; yIOPsIOYSHUE COCTaBa
BUJIOB U JOPM JTIOKYMEHTOB.

IIpakTudeckas moaroToBKa
BbrlnosiHeHue TPyIOBBIX AEUCTBUN B PAMKaxX
OT®, T

3aKII0YNTENbHBIN dTall
3aKITI0OYNTENLHBIN 3Tan 3aIll0JJHEHHE
JTHEBHUKA TPAKTHUKU, POPMUPOBaHHE OTYETA K
TIPEJICTABJICHHUIO €0 Ha Kadenpy.

YK-9
YK-10
YK-11
IK-1
IK-2
IK-3

YHUBEPCHUTETA
MPEACTABIISIET
XapaKTEPUCTUKY — OT3bIB.
PykoBoauTENh MTPAKTUKH
OT IpOIITFHON
opraHu3aiu
MPEACTABISET
XapaKTEPUCTUKY PabOThI
oOyuarorerocs.




Ipuio:xkenne 2

@DoHJ O1LIEHOYHBIX Cpeacrs mo HpaKTH‘ICCKOﬁ nmoaAroToBKe

3ajanus MO0 NPAKTHYECKOH NMOAT0TOBKE
BeimonHeHNe OTNIENBHBIX TPYIOBBIX JIEHCTBUH B COOTBETCTBHH C OCOOCHHOCTSIMU W
noTpeOHOCTAMH 0a3bl MPAKTUKU:
- MPOEKTUPOBAHUE JIOKATbHBIX HOPMATHBHBIX aKTOB;
- mpoekTupoBanue Gopm, OJaHKOB TOKYMEHTOB, YHU(PHUITUPOBAHHBIX (hOPM IOKYMEHTOB;

- IPOCKTUPOBAHUC OTACIIbHBIX JCJIONPOU3BOJCTBCHHBIX MPOLECCOB.



VY1BepxkaeHa B coctaBe OCHOBHOM
npodecCHOHATLHOM 00pa30BaTEILHOMN
[IPOTrPaMMBbI BBICIIIEIO 00pa30BaHMsI

PABOYASI IIPOTPAMMA YYEBHOUM IPAKTUKHA

Tun npakTuku:

O3HAKOMMUTEC/IbHAA IMPaKTHKaA

HanpagJieHue noAroToBKM (CnenuaabHOCTD)

46.03.02 TokyMEHTOBEICHUE U aPXUBOBEJICHHE

Hanpasaennocts (mpoguiib) mporpaMMsl

«/loxymMeHTalMOHHOE 00ecrieueHne YIpaBICHUSD)



1. O6mue moJioKeHU

[Iporpamma y4yeOHOW MNPaKTHKH :@ O3HAKOMHUTENIbHAS TpakTHKa (Jamee — ydeOHas
IpaKTHKa) pa3paboTaHa B COOTBETCTBUU C (peiepalibHbIM rOCYAapCTBEHHBIM 00pa30BaTEIbHBIM
craHgapToM Beicmiero obOpaszoBanus (gaee — PI'OC BO) mo HampaBieHHIO TOATOTOBKH
(cnenmanbHocT) 46.03.02 JlOKyMEHTOBEIEHHE U AapPXUBOBEJCHUE, JIOKAJIHHBIMU aKTaMHU
YHHUBEpPCHTETA U C YYE€TOM HpOoQecCHOHATBHOTO(-bIX) cTaHgapra(-oB) ««CHIeUUatucT 1o
YIPaBJICHUIO JOKYMEHTAIMeH opranu3anuny» (yTB. npukazoM Muntpyaa Poccun ot 10.05.2017
Ne 416H) u «ChenuanucT MO OPraHU3AlMOHHOMY M JOKYMEHTAllMOHHOMY OO0€CIeYeHHIO
yhpaBieHUs opranuszauuein» (yrB. npukazoM Muntpyaa Poccun ot 15.06.2020 Ne 333H).».

2. MecTo NpaKTHKH B CTPYKTYpe OCHOBHOI NMpogeccHoHAIbLHOI 00pa3oBaTeibHOI
NMpOorpamMmMbl, 00beM NMPAKTHUKHA

VYyeOHasi mpakTUKa OTHOCHUTCS K O0s3aTeIbHOM YacTH yueOHOro IUlaHa OCHOBHOMU
npodeccuoHalibHONM  oOpa3oBaTenbHOM Tmporpammbl  (manee — OIIOII) mo HampaBieHHIO
noArotoBky (cnenuanbHocTh) 46.03.02 JlokyMeHTOBEIEHUE U apXUBOBEICHUE, HATIPABICHHOCTh
(mpoduib) «JlokyMeHTalMOHHOE O0ECTIeUeHUE YIIPaBICHUS.

O0BeM TpakTUKH cOCTaBisieT 6 3a4eTHBIX (-bIe) eauHuIl (-bI) (mayee - 3.e.), uiam 216
aKaJIeMMYECKUX YacoB , B TOM YHCJIe B (popMe MPaKTUYECKOW MOATOTOBKU 216 akageMHUyecKux

yaca (-0B).

6. Buj u cnoco6bl npoBeieHNst NPAKTUKHU; 0a3bl IPOBeeHUs IPAKTUKH.

Bun npaktuku — ydeoHast.

Tun npakTHKM — : O3HAaKOMMTENbHAs MpaKTHKa — OMpeAesseTcs TUIOM (-aMu) 3aaay
npodecCHOHATIBHON J1eATeTbHOCTH, K KOTOPOMY(-bIM) TOTOBUTCSI BBITYCKHUK B COOTBETCTBUH C
®I'0OC BO u OIIOIL.

Crnoco0 (-pI) mpoBeAECHUS MPAKTHUKU HENpepbiBHO, . baszamu mnpoBeneHus NpPaKTHKU
SBIISIOTCSL NpPO(UIbHBIE OpraHU3aldd, B TOM UHCIE HUX CTPYKTYpHbIE IOApa3eieHUs,
JeSITebHOCTh KOTOPBIX COOTBETCTBYET NMpoduiro 00pa3oBaTeIbHONW MPOrpaMMbl, HA OCHOBaHUU
JIOTOBOPOB, 3aKIFOYEHHBIX M€Ky YHUBEPCUTETOM U NMPOPHUIbHOM OpraHu3anuei.

[IpakTika MOXeT ObITh OPraHW30BaHa HEMOCPEACTBEHHO B YHUBEPCUTETE, B TOM UHCIE B
€ro CTPYKTYpHOM MOJApa3JEJICHNU, MNpPEJHa3HAYEHHOM [UIsl IPOBENEHUS IPAKTHUECKOMN
MOJATOTOBKH.

Jlnst  pyKOBOACTBAa TPAKTUKOW, TMPOBOJAUMOW B YHUBEPCUTETE, OOyJarOIIeMyCst

Ha3HayaeTcs PyKOBOAMUTEINb MPAKTUKU OT YHUBEPCUTETA.



JI71st pyKOBOJICTBA MPAKTUKOM, MPOBOAMMON B PO(HUIBHON OpraHu3aIiii, Ha3HAYal0TCs
PYKOBOJIUTENb NPAKTUKA OT YHUBEPCUTETa W PYKOBOIUTENb MPAKTUKH OT NPOPHILHOU
OpraHH3aIiy.

4. Hesm wm 3apaum mnpaxktuku. Ilnanmpyemble pe3yabTarbl O00y4YeHUS TIPH
NPOXO0KAeHUHN NPAKTUKH

Lenb mpakTUKK ONpenenseTcss TUIoM(-aMu) 3a7ad Mpo(ecCHOHANTBHON NeATETbHOCTH U
KOMIIETEHIIMSIMUA, KOTOPbIE JTOJDKHBI OBITH C(hOPMUPOBAHBI y 00YUAIOMIETOCsS B COOTBETCTBUU C
OIIOIL

Henp npaktuxu: Llenb npakTuku ompenensercd TUMAMU 3aad MpodecCHOHATbHOM
JeSITEIbHOCTH U KOMIIETEHIIMSIMHU, KOTOPBIE JOJDKHBI OBITh c(hOPMUPOBAHBI y 00yUaromerocs B
coorBerctBu ¢ OIIOIIL Ilenp mpaktuku — (HopMUpOBaHHE KOMIUIEKCA TPYAOBBIX (DYHKITHIA,
KOTOPBIMH JIOJDKEH OBJIAJIETh BBIMTYCKHUK B COOTBETCTBUU C MPOQPECCHOHANBHBIM CTaHIAPTOM
«Crenuanuct no yrnpaBieHHUIO JOKYMEHTAlUeH OpraHu3aIum..

3aauu NPaKkTUKU:

3ajayl MPaKTUKU: — 3HAKOMCTBO OOYyYarOLIMXCAd € OCOOEHHOCTSIMM OCYIIECTBIICHUS
npoecCHOHANBHOM AESITENbHOCTH MO JOKYMEHTAI[MOHHOMY OOECIEeUEHHUIO YIIPaBJICHUS;
NpUOOpEeTEeHUE TEePBUYHBIX HABBIKOB OCYIISCTBICHUS OTAEIBHBIX TPYAOBBIX (yHKUIUN
CHeUaJIuCTa MO JOKYMEHTAIlMOHHOMY OOECII€UEHHUIO YMPaBJIEHUS; — OBJAJCHUE HaBbIKAMU
B3aMMOJICHCTBUS B KOJUIEKTUBE. YueOHas MpaKTHKa HampasieHa Ha (QOPMUPOBAHUE CIETYIOIINX
o0mienpogeccuoHaNbHBIX, MPO(HECCHOHAIBHBIX KOMITETEHIIUH 00y4aroIerocsi B COOTBETCTBUU C
BBIODaHHBIM THUIIOM 33Jauyd  NPO(ECCHOHAIBHOW JAEATENbHOCTH, K KOTOPOMY TOTOBSIT
obyuaromerocs B coorserctBuu ¢ OITOIT

yueOHasi MpakTUKa HalpaBjleHa Ha (QOpPMHUpPOBAHUE CIEAYIOIIUX YHHUBEpPCAIbHbIX,
o0mienpogdeccuoHaNbHBIX M MPO(ECCHOHANBHBIX KOMIETEHIMH (BBIOpAaTh HYKHOE) BBIITYCKHUKA
B COOTBETCTBUU C BBIOpAHHBIM(-M) THIOM(-aMM) 3a/a4 Npo(ecCHOHANbHON AEATeNbHOCTH, K

KOTOpOMY(-bIM) roToBsiTCs oOyuatouuecs B coorBercTsuu ¢ OITOIT.

[TnanupyemMble pe3ynbTaThl 00yUYeHHs PU TPOXO0XKICHUU MPAKTHKH, COOTHECEHHBIE C
TJIAHUPYEMBIMHU PE3YJIbTaTaMH OCBOCHHSI 00pa30BaTEILHON TPOTrPAMMBI

Conepxxanne u  mudpp [TanupyemMsble pe3yapTaThl 00ydeHus!
KOMIIETCHLIUH 3HaTh YMeTs Buagets
VK-1 CrniocoOeH | OCHOBHBIE — NIpaBMJa |
OCYILECTBIISATh TIOHUCK,
OCYILECTBIISATh TIOUCK, | MPUEMBI MOMCKA, .
. KPUTHYECKHH aHaIW3 |
KPUTHYECKUH aHaMM3 ¥ | KPUTHYECKOTO aHalu3a H
CUHTE3 nHpOpMaLNH,
CUHTE3 uHpOpManuy, | cHHTE3a HH(pOpMAIHH, B o
o NPUMEHATh  CHUCTEMHBIN
NPUMEHSTh  CHUCTEMHBIH | TOM qHcie c
MOAXOA IS peIIeHUs
MOAXOX AN PEIICHHUs | WCIOJIB30BAHWEM

IOCTaBJICHHBIX 3aJ1a4

CHUCTCMHOT'O IToaxXoaa

IIOCTABJICHHBIX 3aJ1a4

VK-2 CriocoOeH | OCHOBHEBIE IIPAaBOBBIE | ONpPENENATh KPYr 3ajad B
OMpe/IesIATh KPYr 3a/ad B | aKThl, HEOOXOAUMBIE JUIs | paMKax MOCTABJICHHOM
pamMkax MOCTABJICHHOHN | pelIeHust LeIH u BBIOHpATh
Lenu u BBIOMpaTh | MPO(ECCHOHANBHBIX 337]ad | ONTHMAIBHBIE CIIOCOOBI UX




ONTUMAJIEHBIE CIIOCOOBI MIX
peleHus, UCXOsd U3
JIEUCTBYIOIIMX IPABOBBIX
HOPM, HAMEIOIINXCS
PECYpCOB U OIpaHUYEHUI

pelieHus,  McXolnsd U3
JIEHCTBYIOIIUX TPABOBBIX
HODM, HAMEIOUTUXCS
PECYPCOB U OIpaHUYEHHI

YK-4 Crocoben
OCYILECTBIIATh  JCIOBYIO
KOMMYHHKAIIMIO B YCTHOH
U MHChMEHHO# (popmax Ha

npaBujia OCYHICCTBCIHUA
MUCbMEHHOM JICTI0BOM

CITOCOOHOCTEIO K
OCYIIECTBIICHUIO JIEJIOBOM

TOCYJapCTBEHHOM  SI3bIKE€ | KOMMYHHKAllUd B YCTHOI KOMMYHHKAIlUd B YCTHOH
Poccuiickoii denepanun M | U MMCbMEHHOH opmax Y ITMCBMEHHOW (hopmMax
UHOCTPaHHOM(BIX)
SI3BIKE(aX )
YK-7 Cnocoben
HNOJIEPKUBATh  JOJDKHBIN
YpOBEHb ¢dusnueckoii CIIOCOOHOCTBIO K
MOJATOTOBIEHHOCTH  JAJIS (hopMHpOBaHUIO u
oOecreyeHus HOJICP’)KAaHUIO 3/I0POBOTO
MOJTHOLICHHON COLMATbHON o0pa3za >KH3HH.
" npodeccrnoHanbHOM
JIeSITEIIHOCTH
VK-8 CriocobeH
CO03/1aBaTh u
co3/1aBaTh u
MOJIEPKUBATh B
MOIEP)KUBATh B .
. MOBCEIHEBHOM XHU3HU U B
MIOBCETHEBHON JKU3HHU U B o
o npodeccrnoHaIbHOM
npodeccrnoHaNbHOIM
JIeSITEIIFHOCTH Oe30TIacHbIe
JeITeIIBHOCTH Oe30TacHbIe
YCIIOBUS
YCIOBUS
JKU3HEACATETIBHOCTH IS
KU3HEACATCIBHOCTH ML .
. COXpaHEHHs  HPHPOIHOU
COXpaHEHHMA  IPUPOTHOMN
cpenpl, obecrieyeHUs
cpepl, obecreyeHus N
. YCTOHUYUBOTO pa3BUTHS
YCTOMYUBOTO pa3BUTHSA
o0IiecTBa, B TOM 4YHCJE
o0I1iecTBa, B TOM 4YHUCJE
npu yrpose "
npu yrpose u
BO3HHUKHOBEHHH
BO3HHKHOBEHHH

Ype3BbIUAMHBIX CHUTYyalUi
Y BOCHHBIX KOH()JIMKTOB

Ype3BbIUalHBIX CHUTyalul
1 BOCHHBIX KOH(UINKTOB

OIIK-1 Crnocobex
NPUMEHATh Ha 0a30BOM
YpOBHE 3HaHUs

HUCTOPUYECKUX HAyK TIpH
pemieHnu 3amad B cdepe
cBoel TmpoeccHoHaTbHON

NpUMEHSITh Ha 0a30BOM
YpOBHE 3HAHUSA
HUCTOPUYECKUX HAayK TIpH
penieHun 3amad B cdepe
cBOEH TMpogecCHOHATBLHON

NIEeATENILHOCTH
LIEATEILHOCTH
OIIK-2 Crocoben

HaXOOAUThb
HaAXOOAUThb

OpraHU3aI[HOHHO-
OpraHU3aI[OHHO-

YIIpaBJICHYECCKUC PCHICHUA
npu peuieHuu 3a7a4 B

YIPABJICHYCCKUC PCHICHUA
npu peuieHuu 3a7a4 B

o chepe CBOEH
chepe cBoei dep 3
. npodeCCHOHATBHOM

npoQeCcCUOHANTBHOM

JIEATENBHOCTH
JIeATEeILHOCTH
OIIK-3 Cnoocoben

MPUMEHSThH
MPUMEHSThH

TEOPETHICCKHE 3HAHMS
TEOPETHICCKHE 3HAHMS

e pemeHus
U1 petieHust

[IOCTABJIEHHBIX 3a7a4 B
[IOCTABJIEHHBIX 3a7ad B

obnactu
obnactu

JIOKYMEHTOBEICHUS u
JIOKYMEHTOBEICHUS "

aApPXUBOBEICHUS
APXUBOBEICHHUS
OIIK-4 Criocoben MMOHUMATh TIPUHIIMIIBI
[IOHUMATh MIPUHIIUATIBI paboTsI COBPEMEHHBIX




paboThI COBPEMEHHBIX MHPOPMAITMOHHBIX

UH(POPMALMOHHBIX TEXHOJIOTUH "

TEXHOJIOTHH " UCIIONb30BaTh ~ UX  JUIA

UCIIONB30BaTh  UX  JUIA pemeHus 3amaq

peueHus 3amaq npodeccroHabHOM

npodeccroHabHO JIeSITEIIbHOCTH

JIeSITEIbHOCTH

OIIK-5 Cnocoben HaBBIKAMU
CaMOCTOSATENIbHO paboTaTh CaMOCTOSATENIHHOM

c Pa3IUYHBIMU paboraTbl C pa3IMYHBIMU
WCTOYHHUKAMHU HUCTOYHUKAMU
nHdopmanuu u uHbopMauu u
MPUMECHSTH OCHOBBI MIPUMEHS T OCHOBBI
HHPOPMATMOHHO- WHPOPMANOHHO-
AHAIIUTUYECKOU AHAIUTUYECKOU
JIeSATEIbHOCTH npu JeATEIbHOCTH pu
pelieHun pelieHun
npodeccHOHANBHBIX 3a/1a4 poQeCCHOHANBHBIX 33184

5.

CoaepixaHue IPaKTUKH

VYyebHas mpakTUKa MPOXOAUT B TPHU ITama: MOATOTOBUTEIBHBIN (0O3HAKOMHTEIIBHBIN),

OCHOBHOﬁ, 3aKJITIOYNTEIBbHBIMN.

Ne i/

Otansl NPaKTHKH U UX COAEPIKaHUe

ITonroToBuTENBHBIN (03HAKOMUTEIBHBIHN) ATAIl

[IpoBenenue ycraHOBOUHOW KOH(epeHHHH B (HopMe KOHTAKTHOH pabOThI, 3HAKOMCTBO
00yJaroIerocsi ¢ MporpaMMoil MPaKTUKH, WHIUBUIYaJIbHBIM 3aJaHueM, ¢ (GOPMOH U COIEpIKAHUEM
OTYCTHOW TOKYMEHTAI[UH, MPOXOXKICHUE WHCTPYKTa)Xa MO O3HAKOMIICHHIO C TPCOOBAHUSAMHU OXPaHbBI
TpyJa, TEXHUKH 0€30MaCHOCTH, TI0XKAPHOH 030MaCHOCTH, a TAKIKE MPABUIIAMH BHYTPEHHETO TPYIOBOTO
pacropsiaka.

[IpoBeneHne yCTaHOBOYHOW KOH(epeHIMH B  (QopMe KOHTAKTHOH pPabOTHI, 3HAKOMCTBO
00y4JaroIierocss ¢ MporpaMMoil MPakTUKH, MHAWBUAYaJbHBIM 3aJaHueM, ¢ GopMON U Comep’KaHueM
OTYETHOM [OKYMEHTAI[MH, MPOXOXKICHHE WHCTPYKTaXa MO O3HAKOMJICHHIO C TPEOOBAHUSIMU OXPaHBI
Tpy/ia, TEXHUKH 0E30MaCHOCTH, MTOKAPHON OE30MaCHOCTH, a TAKXKE [IPABUIIAMH BHYTPEHHETO TPYI0BOTO
pacropsiKa.

OCHOBOM dTall

YyacTHe B OCYHIECTBICHHM JIOKYMEHTAIHOHHOTO O0OECHeueHHs, B TOM YHCIE OCYIIECTBICHHIO
MPOILIECCOB W TPOLEAYpP TO JOKYMEHTHPOBAHHUIO YNPABICHUECKON NEATEeIHHOCTH, OpTaHW3allud
JIOKYMEHT0000pOTa B OpraHU3aIH, OCYIIECTBICHUIO apXUBHOTO XpaHEHHSI JOKYMEHTOB OpTaHU3AIHH.

ITpakTuueckast NOArOTOBKA

BBITTOJTHEHNE TPYIOBHIX JeicTBui B pamkax T®, OTD

3aKIIFOYHUTENBHBIN Tal

IloaroToBKa OTYETHOW MJOKYMEHTAIlMM, TIOJyYEHHE XapakTePHUCTHUKH O pabore u  (wim)
XapaKTepUCTHKH — OT3BIBA PYKOBOAMTENS NPAKTUKH OT YHUBEPCUTETA, INPEICTABICHHE OTYCTHOU
JOKYMEHTAINH Ha Kadeapy, IPOX0oKIeHHE TPOMEXKYTOYHOH aTTeCTAllNH 110 IPAKTHKE.

[ToxroToBka OTYETHOH JOKYMEHTAIMH, TOTYyICHNE XapaKTEPUCTHKH O paboTe W (MIIN) XapaKTePUCTUKN
— OT3blBa PYKOBOAMTENS NPAKTUKM OT YHUBEPCUTETA, NPEACTABICHUE OTYETHOM JOKYMEHTAllUd Ha
Kadenpy, IpoX0oXKJCHUE MPOMEKYTOUHOH aTTECTAINH 110 MPAKTHKE.

6.

(I)Oprl OTYETHOCTH 110 MPAKTHUKE

DopMOI TPOMEKYTOUHOM aTTECTALIUU T10 NMPAKTHUKE SBISETCS 3a4€T

IIo pe3yibTaTaM NPOXOXKIACHUA IMPAKTUKH 06yanOHlHﬁCH MNpEACTaBJIACT, CICAYIOLIYIO




OTUYETHYIO JOKYMCHTAIHUIO:

. JTHEBHUK y4e€OHON MPAKTHUKHY;
. OTYET O IPOXOXKACHUN y4eOHON MPAKTHUKY;
J PykoBonuTenb NpakTUKU OT YHUBEPCUTETA IPEACTABISET XapaKTEPUCTUKY —

0T3bIB. PyKOBOIUTENb NPAKTUKU OT NPOQUIBHONW OpraHMU3aLUU MPEACTaBIAET XapaKTePUCTUKY
paboTHI 00OYYArOIIETOCH.

PykoBoauTeNnb MPAaKTUKU OT YHUBEPCUTETA M PYKOBOAUTENb MPAKTUKUA OT MPOPHILHON
opraHu3auui — 0a3bl MPAKTUKU MPEACTABISIOT XapaKTEPUCTUKY-OT3bIB / XapaKTEPUCTHKY

paboThI OOYYArOIIETOCH.

7. ®OHA OULEHOYHBIX CPeICTB /Jsi TNpPOBeJeHHs IPOMEXKYTOUHON aTTecTauuu
o0yyaromuxcs 10 NPaKTHKe
@®oHI OIEHOYHBIX CPEIACTB TPEJICTABICH B MPUIOKEHUH K IPOrpaMMe MPaKTUKU

(ITpunoxxenue).

8. YueOHas uTepatypa u pecypcbl cetu UHTEepHeT.

a) OCHOBHas JUTEparypa:
https://biblioclub.ru/index.php?page=book&id=481592 Opranuzanus u TEXHOJIOTHS
JIOKYMEHTAIMOHHOTO0 O00€CHeueHus yIpaBleHHUs: 3JIEKTPOHHOE y4yeOHoe mocolue : yueOHoe
nocobue : [16+] / coct. C. E. Mumenun ; KemepoBCkHil TocyaapCTBEHHBIH YHHBEPCHUTET,
WMHCTUTYT UCTOPHH, TOCYIAPCTBEHHOTO YIPABJICHUS U MEXIYHApPOAHBIX OTHOWICHUH [U 1p.]. —
Kemeposo : KemepoBckuii rocynapcTBeHHbld yHUBepcuteT, 2017. — 478 ¢. — Pexum poctyna:

o noarcke. — URL:https://biblioclub.ru/index.php?page=book&id=481592

0) IOMOJHUTENbHAS JIUTepaTypa:
https://biblioclub.ru/index.php?page=book&id=115031 I'punbepr, A. C. [JoxymeHTalnoHHOE
obecrieuenue ympasinenus : yueOnuk / A. ;C. ;I'punbepr, H. ;H. ;T'op6aués, O. ;A.
;MyxamermmHa. — Mocksa : FOuuTH-/lana, 2015. — 391 c. : Tabn., rpad., ui., cxemsl — Pexum

nocryna: o noamucke. — URL:https://biblioclub.ru/index.php?page=book&id=115031

https://biblioclub.ru/index.php?page=book&id=253657 Hemun, 0. M. [lenompousBOACTBO.
JIoKyMeHTaIMOHHBIM MEHEDKMEHT : ydeOHoe mocodbwue : [16+] / FO. ;M. ;Jlemun. — Mocksa ;

bepnun : upext-Menua, 2014. — 207 c. : tabn., cxeM. — Pexxum joctyma: 1mo moamucke. —

URL:https://biblioclub.ru/index.php?page=book&id=253657



https://biblioclub.ru/index.php?page=book&id=481592
https://biblioclub.ru/index.php?page=book&id=115031
https://biblioclub.ru/index.php?page=book&id=253657

B) InTepHeT-pecypcesl:

https://www.gost.ru/portal/gost/ — nopran @exepaibHOrO areHTCTBA MO0 TEXHUYECKOMY
peryiupoBaHuio u Metposioruu (Poccranmapr)

http://www.vniidad.ru/ — caiit Bcepoccuiickoro Hay4HO-HCCIIE0BATEILCKOIO HHCTUTYTA
JOKYMEHTOBE/ICHHSI M apXHUBOBHOT'O JIEIa

https://www.sekretariat.ru/ — mopran «PRO-zaenonponu3BoacTBo»
http://www.rusarchives.ru/ — mopran «Apxussl Poccumny

http://gramota.ru/ — CrpaBouno-undopmMarmonusiii mopran [PAMOTA.PY — pycckuii s3bIK
JUTSL BCEX

http://jurtech.org/ — mopran Hmwkeropoackuii ucciae0BaTenbCKiii HayIHO-TIPUKIIaIHON
neHtp «HOpuarueckas TeXHUKa»

http://www.consultant.ru/about/software/cons/ — cipaBoyHo-1paBoBas cucTeMa
«Koncynprant [Limrocy.

http://www.garant.ru/ — uadopmaronHo-npaBoBoii moptan «I["apant.Py»
http://rusexpert.ru/about — I'nsbiK THHTBUCTOB-IKCIEPTORB MO JOKYMEHTAIMOHHBIM U
uHpopmannonusM criopam (I'JIDIUC)

http://jurtech.org/ — mopran Hukeropoackuit nccieoBaTeIbCKHi HaydHO-TIPUKIITHOM
nentp «fOpuanueckas TEXHUKa»

I') IepUOANYECKHEe N31aHus U pedepaTuBHbIEe 0a3bl JaHHBIX (IIPU HEOOXOIUMOCTH):

9. UnpopMannoHHbIC TEXHOJOIHHM, HCNOJb3yeMble NMPH NPOBEACHHHM INPAKTHKH,
BKJIIOYAsl IepevyeHb IPOrpaMMHOro obdecnedeHuss W HMHGPOPMALHMOHHBIX CIPABOYHBIX

cucreM (Ipu HEOOXOAMMOCTH)

Cucrema ympasienus od0ydenuem Moodle, oneparnmonnas cucrema MS Windows 7 u
BBIIIIC; MIPOTPaMMHBIE CPECTBA, BXOAsMe B coctaB opucHoro makera MS Office (Word, Excel,
Access, Publisher, PowerPoint); mporpammsl s TPOCMOTpa JOKYMEHTOB, TrpaduuecKue

penaKTopsl, Opay3epsl, cripaBoYHO-TIpaBoBas cuctema «Koncymprantllnrocy.

10. MaTepuanbHO-TeXHH4YecKasi 0a3a, HeoOXxoAuMasi 11l IPOBeIeHUsI IPAKTUKHA
MartepuanbHo-TeXHUYECKass 0aza MpPOBEACHHUS TNPAKTUKH MPEJCTaBIsieT  coOoM
000py/loBaHUE M TEXHUYECKHE CPEeJICTBA O0yueHUs: B 00beME, MO3BOJISIIOIIEM BBIMOIHATH BHUJIbI

pa60T B COOTBCTCTBUU C TI/IHOM(-aMI/I) 3aaad HpO(l)eCCHOHaHBHOﬁ ACATCIBHOCTH, K KOTOpOMy'(-



BIM) TOTOBHTCS oOydaromuecs B pe3ynbrare ocBoeHus OIIOII B coorBerctBum ¢ ®I'OC BO.
CeneHusi 0 MaTepUAITBHO-TEXHUYECKOW 0a3e MPaKTUKHU COJEpIKATCS B CIPaBKE O

MaTCpHUAIIBHO-TCXHUYCCKUX YCIIOBUAX pCain3allun o6pa3013aTeJ15H0ﬁ IMporpaMMal.

11. OcoOGeHHOCTH OpPraHU3aNUM NMPAKTHUKH A 00y4alOUUXCs ¢ OrPpAHUYEeHHBIMH

BO3MOKHOCTSIMHU 310POBbA U UHBAJIUI0B

Opranuzanys NOpPaKTUKU 7 OOYyYarolmIMXCS C OTPaHMYEHHBIMH BO3MOXXHOCTSIMU
3I0pPOBbSl U MHBAJIUAOB OCYIIECTBISIETCS B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM Poccuiickoit
®denepauuu.

Jliist 00y4aronmxcs ¢ OrpaHUICHHBIMU BO3MOYKHOCTSIMU 3JI0POBbSI I MHBAIUIOB BBEIOOD
MecTa M Ccrmoco0 TMPOXOXKIEHUS MPAKTHKU YCTAHABIMBACTCS YHUBEPCHUTETOM C YUETOM
0COOCHHOCTEHN X MCUXO(PHU3NYECKOTO Pa3BUTHS, MHIUBUIYaTbHBIX BOZMOKHOCTEH M COCTOSTHUS

37I0POBBS, a TaK)Ke TPeOOBaHUI 11O JOCTYITHOCTH.



[Tpunoxenue 1

DoHJ O1LIEHOYHBIX CpeacTB 1Jisl MIPOBEACHUA l'lpOMe)KyTO‘IHOﬁ aTrrecranmum

oﬁyqamumxca M0 MPaKTHUKE

[IpomexyTouHas arrecTanus 1o MPaKTHKE MPEACTaBIsieT co00il KOMIUIEKCHYIO OLIEHKY
(dbopMUPOBaHUS, 3aKPEIUICHHUS, PA3BUTHS MTPAKTUYCCKUX HABBIKOB U KOMIIETEHIIUH 1O MPOQIITIO
0o0pa3oBaTeNbHON MPOrpaMMBbI, CBS3aHHBIX C THIOM(-amMH) 3afad Mpo¢eCCHOHATHHON
NESTENIbHOCTH, K PEIICHUIO0 KOTOPBIX TOTOBATCS oOy4aromuecs B cootBercTBuu ¢ OITOIL.

@DOoH/[ OLIEHOYHBIX CPEJCTB MpeIHA3HAYCH IS OLEHKHU:

1) cooTBeTCTBUS 3aIUIAHUPOBAHHBIX M (DAKTHUUYECKU IOCTUTHYTHIX PE3YJIbTaTOB OCBOCHHUS
MPAKTUKHU KaXIbIM CTYACHTOM;

2) ypOBHSI OCBOCHHSI KOMIIETEHIIUNA, COOTBETCTBYIOIIUX ATAIy MPOXO0KICHUS TPAKTUKH.

Kputepuu oneHuBaHusi pe3yabTaTOB MPOMEKYTOYHOM arTecTaluy OOy4YaroIIUXCs IO
MpakTUKE (C YYEeTOM XapaKTepUCTHKH paboThl OO0YyYaromierocss W/HWIM XapaKTePUCTUKH —

OT3bIBA):

dopma MPOMEKYTOUHOU ATTECTALUH — «3AUETH

3aureHo He 3auyteno
oOyyaromuiicss BBIITOJHWI WHAMBUIYaJbHOE 33JaHHE B | OOYYArOIIUICS HE BBIMOJIHWI WHAWBUIyalIbHOE 3aJlaHNe
COOTBETCTBUU c IpOrpaMMon MIPaKTUKHU B | B COOTBETCTBMM C IPOrpaMMOM INPaKkTUKH B
yCTaHOBJICHHbIE CPOKH, OJTHAKO JIONYCTHJI | YCTaHOBJICHHBIE CpPOKH, II0Ka3aj HHU3KHH YPOBEHb
HECYIIECTBEHHbIE  OINMOKHM, MOKa3aJl  TIIyOOKYIO | TEOPeTHYeCKOH, MEeTOANYEecKoil, mpodeccHoHaIbHO-
TEOPETHYECKYI0, METOANYECKYI0, NPO(ECCHOHAIBHO- | NPUKIAJHONW MOJTOTOBKH, HE IPUMEHSET IOJyYeHHBIE
MIPUKJIAJHYIO MOATOTOBKY, YMEIO NIPUMEHWII | 3HAHHS BO BpeMs NPOXOXKACHUA MPAKTUKH, HE MOKa3all
TMOJIYYCHHBIC 3HaHUSA BO BPEMSA MPOXOKIACHUA TPAKTUKH, BJIaJICHUE COBPEMEHHBIMU MCETOJaMU HCCJICAOBAHUA
MOKa3aJl  BIAQJCHHE  COBPEMEHHBIMH  METOJaMH | MPO(ECCHOHANBHOW IEATeNbHOCTH, HE HCIOJIb30Ball
UCCIEZIOBaHMs  NPO(EeCCHOHAIBHON  ESATENbHOCTH, | MPO(ECCHOHATIBHYIO  TEPMHHOJOTHIO,;  OTYET IO
UCIIONIb30BAJI  NPO(ECCHOHAIBHYI0  TEPMHHOJIOTHIO, | TIPAKTUKE  HE  COOTBETCTBYET  INPEIABSABIAEMBIM
OTBETCTBEHHO OTHOCHWJICSI K CBOeil pabore; oTdeT 1o | TpeOOBaHMS.
NPaKTHKE B IIEJIOM COOTBETCTBYET NPEIbIBISIEMBIM
TpeOOBaHUS, OJHAKO HWMEIOTCSl  HECYIIECTBEHHbIC
omuOKH B 0(pOpMIICHUH

Bunbl KOHTpOIUpPYEMBIX pabOT U OLIEHOYHBIE CPE/ICTBA

Neri/mt Buapl KOHTpOIIMpyeMBIX padboT Kon konTponupyemoit OneHouHbIE CpeACTBa
I10 dTanam KOMIETEHIIUU
(4acTH KOMITETCHIIHN)
1 IMoaroToBUTENBHBIN (03HAKOMHUTEITLHBIN) YK-1 JIHEBHHK MIPAKTHKHY,
3Tan VK-2 OTYET O MPOXOKIACHUH
[oaroroBuTenbHbIN (03HAKOMUTEIIHHBIN) YK-4 NIPaKTUKH, MaTepUaJIbl
stan IIpoBeeHne ycTaHOBOUYHOM KOH- YK-7 MIPaKTHKH (TIpH

(hepentmm B HopmMe KOHTAKTHOUN pabOTHI, YK-8 HaIM4YuM), PyKoBOIUTEND




3HAKOMCTBO 00y4aromIerocs ¢ mporpaMMon
NPaKTUKH, HHIVBUTYaIbHBIM 3aJaHUEM, C
(hopMoii U coepKaHHEM OTIET- HOH
JOKYMEHTAIHH, IPOXOXKICHUE HHCTPYKTaXKa
110 03HAaKOMJICHHIO C TPeOOBaHUAMH OX- PAHBI
TpyZa, TEXHUKH 0€30MacHOCTH, TIOKapHOH
0e30I1aCHOCTH, a TAKXKE MTPABHIAMH
BHYTPEHHETO TPYJIOBOT'O pac- NOPsIKa.

OCHOBHOI1 3Tan
OcHOBHOI 3Tan MaTtepualibl IPaKTHKH MO 3a-
JTAHHUIO PYKOBOJUTEIS MPAKTUKH OT Kadeaphl
W OT OpraHu3aIuu.

HpaKTI/I‘{eCKaH IOoAroTOBKa

BBIIIOJIHEHUE TPYJOBBIX JICUCTBUI B paMKax
TD, OTD

3aKIII0UNTEIbHBIN 3Tan
3aximrounTenbHbIi dTam [loaroroBka
OTYETHOW JOKYMCHTAIINH, TIOTyICHUEC
XapaKTepUCTHKH O paboTte u (WIN) Xapa-
KTEPHUCTHKHU — OT3bIBA PYKOBOIHUTEIIS
MPAKTUKK OT YHUBEPCUTETA, IPEIICTABICHHE
OTYECTHOW JOKYMEHTAIMK Ha Kadenpy,
MPOXOKICHUE MPOMEKYTOUHOM aTTeCTAIIK
O MPAKTHKE

OIIK-1
OIIK-2
OIIK-3
OIIK-4
OIIK-5

MPAKTHKH OT
YHHUBEPCHUTETA
MPEACTABISET

XapaKTEPUCTUKY — OT3bIB.

PykoBoauTENh MPAKTUKH

OT IpOoIITFHON
opraHu3aiu
OpeCTaBIsIeT

XapaKTEePUCTUKY PabOThI

o0yuarorerocs.




Ipuio:xkenne 2

@DoHJ O1LIEHOYHBIX Cpeacrs mo HpaKTH‘ICCKOﬁ nmoaAroToBKe

3ajanusi MO0 NPAKTUYECKOH MOAT0TOBKE

BrinonHenue OTAENbHBIX TPYAOBBIX JEHCTBUM B COOTBETCTBHM C IEJbI0 M 3aJadyaMu
NpakTUKU. B ToM unce:

- 03HAaKOMUTKCS C OPT. CTPYKTYpOil 0a3bl MPAaKTUKH

- O3HAKOMHUTHCS C HOPMATHBHBIM IIPABOBBIM 00ECIEYCHHEM JCSATCIBHOCTH 0a3bl
MIPAKTHKH

- 03HAKOMUTBCS C CUCTEMOI JIOKAIbHBIX HOPMATUBHBIX aKTOB 0a3bl MIPAKTHUKU

- ONpeAeNnuTh MEeCTO, pOJib, CTPYKTYpPY, OCOOEHHOCTH pabOThl CTPYKTYPHOTO

noapa3aciiCHuA, OTBCHAIOLICTO 3a pa60Ty C JOKYMCHTAaMH.
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